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Chwong 1. Tong quan nghé kiém toan — Chapter 1. The auditing

profession at a glance

Sau chwong nay ban lam dwgc — What you will be able to do

« Phan biét viéc cia ké toan véi viée cta kiém toan, va noi ding ai chiu trach nhiém vé
bao c4o tai chinh, ai vé y kién kiém toan.

Tell the work of an accountant from that of an auditor, and say who answers for the financial
statements and who for the audit opinion.

. Xép mdt don vi vao kiém toan bit budc hay tu nguyén béng Piéu 37 Luat Kiém toan
doc 1ap va Diéu 15 Nghi dinh 17/2012 sira béi Nghi dinh 90/2025, ké ca tinh ba tiéu
chi quy mo lon.

Place an entity under statutory or voluntary audit using Article 37 of the Law on Independent
Audit and Article 15 of Decree 17/2012 as amended by Decree 90/2025, including the three
large-scale tests.

* Chon dung loai dich vu (kiém toan, soat xét, thu tuc thoéa thuan trudc, quyét toan du an
hoan thanh) va ding chuan muc cho timg hop dong.

Match each engagement to the right service (audit, review, agreed-upon procedures,
completed-project settlement) and the right standard.

« Poc so d6 nhom kiém toan va biét tro Iy bao céo cho ai, ai soat xét gidy to 1am viéc
cua minh, ai dugc ky bao cdo.
Read an engagement-team chart and know whom an assistant reports to, who reviews your
working papers and who may sign the report.

*Lap ké hoach mot ngay lam viéc tai van phong khach hang va chuén bi cho mua kiém
toan thang 1 dén 3 bang lich c6 ngay cu thé.
Plan a day at the client's office and prepare for the January to March season with a dated
calendar.

« Phan viéc gitta phan mém phan tich dit liéu va nguoi 1am kiém toan, va giit thong tin
khach hang khong ro1 may cong ty.
Split work between data-analysis software and the auditor, and keep client information on
firm equipment.

1.1. Kiém toan la gi, khac ké toan & ddu — What audit is and how it differs from

accounting

Luat Kiém toan doc 1ap (Luat sé6 67/2011/QH12, vin ban hop nhat 17/VBHN-VPQH
nam 2025, sau day goi la Luat KTPL) dinh nghia kiém toan doc 1ap 1a vige kiém toan
vién hanh nghé, doanh nghiép kiém toan, chi nhanh doanh nghiép kiém toan nudc ngoai
tai Viét Nam kiém tra va dua ra y kién doc 1ap cia minh vé bdo cdo tai chinh va cong
viéc kiém toan khac theo hop dong kiém toan (Piéu 5 khoan 1). Vi kiém toan bao céo
tai chinh, y kién noi vé tinh trung thyc va hop ly, trén cac khia canh trong yéu, cua bao
cao (Piéu 5 khoan 9).

The Law on Independent Audit (Law 67/2011/QH12, consolidated text 17/VBHN-VPQH of 2025,
called the Audit Law below) defines independent audit as a practising auditor, audit firm or
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branch of a foreign audit firm in Viet Nam examining and giving its own independent opinion on
financial statements and other audit work under an audit contract (Article 5(1)). For a financial
statement audit the opinion covers whether the statements are true and fair in all material
respects (Article 5(9)).

Chuan muc kiém toan Viét Nam s6 200 — Myc tiéu tong thé cua kiém toan vién va doanh
nghiép kiém toan khi thyc hién kiém toan theo chuan muyc kiém toan Viét Nam (viét tat
VSA 200) ghi muc dich cua kiém toan bao cao tai chinh 14 lam ting d9 tin cdy cia ngudi
stir dung ddi voi bao cao (doan 03). Kiém toan vién phai dat dugc dam bao hop 1y rang
bao cdo xét trén phuong dién téng thé khong con sai sét trong yéu; dam bao hop 1y 1a
mirc cao nhung khong tuyét di (doan 05).

Vietnamese Standard on Auditing 200 — Overall objectives of the auditor and the conduct of an
audit in accordance with Vietnamese Standards on Auditing (VSA 200) states that the purpose of
a financial statement audit is to increase the confidence of users in the statements (paragraph

03). The auditor must obtain reasonable assurance that the statements as a whole are free from
material misstatement,; reasonable assurance is a high level but not an absolute one (paragraph

05).
Kiém to4n
Audit

Tiéu chi Keé toan

Point

Accounting

Ghi nhén, phan loai, tong hop nghiép
vu va lap bao cao tai chinh.

Kiém tra bao céo di 1ap, thu thap béng
chung va dua ra y kién doc 1ap.

Vi¢e chinh . : -
Main task Record, classify and summarise Examine the statements already prepared,
) transactions and prepare the financial gather evidence and give an independent
statements. opinion.
s K¢é toan truong Dang Thi Hong
Nguoi lam P N . . .
& Hoan Nhung, ké toan tong hgp Vi Quang Nhom Téan Minh Khang, chi Luong Thi
Lam £ Huy. Ha lam chi nhiém.
Peoble at Chief accountant Dang Thi Héng Nhung  The Tan Minh Khang team, with Luong Thi
ea‘p cd . and general ledger accountant Vi Quang =~ Ha as manager.
Hoang Lam
Huy.
Nguoi ky bao cdo tai chinh chiu trach
nh}cm _VF not dun{g bdo iao (Lua‘F }(e Kiém toan vién hanh nghé chiu trach
toan Diéu 29 khoan 2 diém d); kiém A A1 1R Ly
Trach toin kho i pes nhiém vé béo cdo kiém toan va hoat
oA oan .f)ng %1am fihe trach hietn cua dong kiém toan ciia minh (Luat KTDL
nhi¢ém Ban Gidm doc (VSA 200 doan 04). 3 .
. . . biéu 18 khoan 7).
Responsibilit  Whoever signs the statements answers for - . , .
. ) ] The practising auditor answers for the audit
y their content (Accounting Law Article

29(2)(d)); an audit does not lessen
management's responsibility (VSA 200
paragraph 04).

report and the audit work (Audit Law Article

18(7)).

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin
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Tiéu chi
Point

Can ctr
Basis

San pham
Output

Ranh gidi
Boundary

Keé toan

Accounting

Luat K¢é toan, Thong tu 99/2025/TT-
BTC.

The Accounting Law and Circular
99/2025/TT-BTC.

S6 keé toan, bao cao tai chinh co6 chi
ky.

Ledgers and signed financial statements.

Ghi s6 va lap bao cao 1a viéc ctia don
V.

Bookkeeping and preparing the
statements belong to the entity.

Kiém to4n
Audit

Luét KTPL, chuan muc kiém toan Viét
Nam, Théng tw 70/2015/TT-BTC vé dao
duec.

The Audit Law, Vietnamese Standards on
Auditing and Circular 70/2015/TT-BTC on
ethics.

B4o c4o kiém toan, thu quan 1y, ho so
kiém toan.

The audit report, management letter and
audit file.

Kiém toan vién hanh nghé khong kiém
toan don vi ma minh dang hodc nam
trude lién ké da ghi sd, 1ap bao céo hoic
1am kiém toan ndi bo (Luat KTPL Piéu
19 khoan 5).

A practising auditor may not audit an entity

for which they keep the books, prepare the

statements or run internal audit, now or in
the prior year (Audit Law Article 19(5)).

Vi DU/ EXAMPLE — Phong ké toan Hoang Lam lap bao cao tai chinh nam 2026 v&i loi
nhuén trude thué 612.000.000 dong. Nhém Tan Minh Khang khong 1ap lai béo céo; nhom
kiém tra, rdi d& nghi diéu chinh. Sau kiém toan loi nhuan trudc thué 1a 549.000.000 dong,
thip hon 63.000.000 dong, hon hai 1an muc trong yéu tong thé 30.000.000 dong. Khoan 16n
nhét 14 doanh thu 180.000.000 dong ghi trude khi giao hang. Ké toan tu sira s6; kiém toan ghi
két luan vao gidy to lam viéc va néi y kién trong béo céo.

Hoang Lam's accounts team prepared the 2026 financial statements with profit before tax of
612,000,000 dong. The Tan Minh Khang team did not redo them; it examined them and proposed
adjustments. After the audit profit before tax is 549,000,000 dong, lower by 63,000,000 dong, more
than twice the overall materiality of 30,000,000 dong. The largest item is 180,000,000 dong of
revenue booked before delivery. The accountants corrected the ledger themselves; the auditors
recorded their conclusion in the working papers and stated the opinion in the report.

LOI HAY GAP / COMMON MISTAKE — Ty tay stra bt toan trong phan mém ké toan
ctia khach hang cho "nhanh", hoic noi v6i ké toan "cir ghi, bén em sé& chinh". D6 1a nguy co
tur kiém tra (Thong tu 70/2015/TT-BTC doan 100.12 diém b) va cham Piéu 19 khoan 5 Luat
KTPL. Lap d& nghi but toan diéu chinh trén gidy t& lam viéc; Ban Giam ddc quyét dinh, ké
toan khach hang ghi so.
Correcting entries in the client's accounting sofiware to save time, or telling the accountant "just post
it, we will fix it". That is a self-review threat (Circular 70/2015/TT-BTC paragraph 100.12(b)) and
runs into Article 19(5) of the Audit Law. Draft a proposed adjusting entry on the working paper;

management decides and the client's accountant posts it.

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin
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GHI NHO / KEY POINT — K& toan 1ap, kiém toan kiém tra roi noi y kién. Y kién 1a dam
bao hop 1y, khong phai 11 cam két bao cdo khong con sai sot nao.

Accounting prepares; audit examines and then gives an opinion. The opinion is reasonable assurance,
not a promise that no misstatement remains.

1.2. Ba loai kiém toan: ddc 1ap, ndi bd, nha nwéc — Three kinds of audit:

independent, internal and state

Cung chir "kiém toan" nhung ba hoat dong khac nhau & nguoi lam, ddi twong, nguoi
nhan bao cdo va luat diéu chinh. Ngudi méi nham & diy thuong viét sai ngudi nhan bao
c40 va sai cin ctr phép 1y ngay trong gidy to lam viéc dau tién.

The same word covers three activities that differ in who does the work, what is examined, who
receives the report and which law governs. Newcomers who mix them up tend to name the wrong

recipient and the wrong legal basis in their first working paper.

Tiéu chi
Point

Kiém toan doc lap

Independent audit

Luat KTBL; Nghi dinh
17/2012/ND-CP stra boi

Kiém toan ndi bd
Internal audit

Nghi dinh 05/2019/ND-
CP; Thong tu
08/2021/TT-BTC (chuén
muc); Thong tu
98/2026/TT-BTC (quy
ché mau cho co quan nha

Kiém to4n nha nuwéc
State audit

Lu4t Kiém toan nha nuéc
81/2015/QH13, stra boi

< Nghi dinh 90/2025/ND- R
Can cu Clg3 T nuée, don vi sy nghiép Luat 55/2019/QH14.
Basis o cong lap) State Audit Law
The Audit Law, Decree .

Decree 05/2019/NP-CP; 81/20]5/QH]3, amended by
17/2012/ND-CP as amended _ Law 55/2019/QH14
byDecree 90/2025/ND-CP Clrcular 08/2021/TT-BTC :

(standards); Circular

98/2026/TT-BTC (model

charter for state bodies and

public service units).

B6 phan kiém toan noi
Kiém toan vién hanh bo cua chinh don vi; .2 s A \

P a2 . R Kiém toan vién nha
nghe, doanh nghiép kiém  doanh nghiép dugc thué oA , 2
, ., 2 oo oA .. .. nudc, cong chirc do Tong
toan, chi nhanh doanh to chure kiém toan doc lap .2 , N
nghiép kidm tofn nuéc | 1am dich vy nay (Didu 10 | o or todn nhd nuée bo
Ai lam & ‘-PD. e am e v nay (e I8 hhiem (Diéu 3 khoan 8).
Who does it = 118031 (Bicu 5 khoan 1). khoan 3). State auditors, civil
Practising auditors, audit The entity's own internal .
. S servants appointed by the
firms and branches of audit unit; a company may State Auditor General
foreign audit firms (Article hire an independent audit (Article 3(8))
5(1)). firm to provide the service '

(Article 10(3)).

Kiém gi Béo cdo tai chinh, bdo cdo Heé thong kiém soatndi  Viée quan ly, sir dung tai
What it quyét toan dy an hoan bd, quan tri, quan 1y rui chinh cong, tai san cong;
examines thanh, tuan tha, hoat dong  ro, viéc dat muc ti€éu cia  ndi dung gém kiém toan
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Tiéu chi
Point

Al giao
viéc

Who
commission
s it

Bao céo
cho ai

Who
receives the
report

Nhip va
thoi han
Rhythm and
deadlines

Kiém toan doc lap

Independent audit

(Diéu 5; Diéu 40 khoan
1).

Financial statements,
completed-project
settlement reports,
compliance and

performance (Article 5;
Article 40(1)).

Pon vi duge kiém toan ky
hop dong kiém toan (Luét
KTPL biéu 42).

The audited entity signs the
audit contract (Audit Law
Article 42).

Cb d6ng, Ban quan tri
hodc Ban Giam ddc cua
don vi (VSA 700 doan
A16); don vi ndp kém bao
cdo tai chinh cho co quan
nha nudc (Luat KTPL
Diéu 9 khoan 3).
Shareholders, those charged
with governance or
management of the entity
(VSA4 700 paragraph A16);
the entity files it with the
Statements to state bodies
(Audit Law Article 9(3)).

Hop dong bét budc giao
két cham nhat 30 ngay
trude ngay két thiic ky ké
toan nam (Piéu 9 khoan
2).

A statutory audit contract is
signed at least 30 days

before the accounting year
ends (Article 9(2)).

Kiém toan ndi bd
Internal audit

don vi (Diéu 4).
Internal control,
governance, risk
management and whether

the entity meets its
objectives (Article 4).

Ké hoach nim do cép
quan tri cao nhit phé
duyét, vi du Hoi déng
quan tri cua cong ty niém
yét (Didu 14 khoan 5).
The annual plan is
approved by the highest
governance level, for
example the board of a
listed company (Article

14(5)).

Hoi ddng quan tri, Hoi
d6ng thanh vién, Chu
tich cong ty, Ban kiém
soat, Tong giam dbc
(Diéu 16 khoan 1 diém
d).

The board of directors,
members' council, company
chair, supervisory board
and chief executive (Article

16(1)(d)).

Nghiép vu rui ro cao
kiém it nhat mdi nam
mot 1an (Piéu 14 khoan 2
diém a); béo céo hang
nim gui trong 60 ngay ké
tir ngay két thiic nam tai
chinh (Piéu 16 khoan 5).
High-risk operations are

audited at least once a year
(Article 14(2)(a)); the

Kiém to4n nha nuwéc
State audit

tai chinh, tuan thu, hoat
dong (Piéu 4, Piéu 32).
The management and use of
public finance and public
assets, financial,
compliance and

performance audit (Articles
4 and 32).

Téng Kiém toan nha
nuée ra quyét dinh kiém
toan theo ké hoach hang
nam bao céo Qudc hoi
(Diéu 10 khoan 1, Diéu
30, 31).

The State Auditor General
issues an audit decision
under an annual plan
reported to the National
Assembly (Articles 10(1),
30 and 31).

Don vi dugc kiém todn
va co quan lién quan; bao
c4o tong hop nim giri
Quéc hoi (Luat 81 Piéu
47 khoén 3; Diéu 10
khoan 8 stra béi Luat 55).
The audited entity and
related bodies; the annual
consolidated report goes to
the National Assembly (Law
81 Article 47(3), Article
10(8) as amended by Law
55).

Cudc kiém toan khong
qué 60 ngay, gia han mot
lan khong qua 30 ngay
(Diéu 34 khoan 2); du
thao trong 30 ngay, don
vi trd 101 trong 10 ngay
(Diéu 47).

An audit lasts no more than
60 days, extended once by
up to 30 days (Article

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin
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Tiéu chi
Point

Gia tri cia
bao cao

Standing of

the report

Boc lap
nho dau
Source of
independen
ce

Kiém toan doc lap

Independent audit

C6 d6ng, nha dau tu, bén
lién doanh, khach hang va
co quan nha nudc dung
dé xur 1y quan hé quyén
loi va quan 1y (Piéu 7
khoan 4).

Shareholders, investors,
joint-venture parties,
customers and state bodies

use it to settle rights and
manage (Article 7(4)).

Cam lgi ich tai chinh véi
don vi va céc truong hop
khong dugc kiém toan
(Diéu 13, 19).

Bans on financial interests
in the entity and on auditing
in listed cases (Articles 13
and 19).

Kiém toan ngi b
Internal audit

annual report goes out
within 60 days of the

financial year end (Article

16(5)).

Cong cu quan tri cia don
vi; khong thay bdo céo
kiém toan doc 1ap khi
phap luat bat buge kiém
toan doc lap.

A governance tool of the
entity; it does not replace
an independent audit report
where the law requires one.

Khong kiém viéc thudc
d6i tuong kiém toan
(Diéu 5 khoan 1); nguoi
phu trach bao céo truc
tiép cAp quan tri cao nhét
(chuan myuc 1111 cua
Thong tu 08/2021).

No double role over what is
audited (Article 5(1)); the
head of internal audit
reports directly to the
highest governance level
(standard 1111 of Circular
08/2021).

Kiém to4an nha nwéc
State audit

34(2)), draft within 30
days, entity replies within
10 days (Article 47).

Sau khi phat hanh va
cong khai, bét budc thue
hién dbi vé6i don vi vé sai
pham (Luat 81 Diéu 7
khoan 1); cong khai trur
bi mat nha nudc (Diéu
50).

Once issued and published
it binds the entity as to
breaches (Law 81 Article
7(1)), it is published except
state secrets (Article 50).

"DPoc lap va chi tuan theo
phap luat" (Luat 81 Piéu
5 khoan 1).

"Independent and subject
only to the law" (Law 81
Article 5(1)).

Ba loai ndy giao nhau & hai chd nhém kiém toan gap hang ngay. Thir nhat, doanh nghiép
nha nudc va doanh nghiép c¢6 vén nha nudc vira phai kiém toan doc 1ap vira 1a don vi
duge Kiém toan nha nuéc kiém toan; Luat KTPL ghi rd kiém toan doc lap khong thay
cho kiém toan cia Kiém toan nha nudc (Piéu 37 khoan 3). Thtr hai, doanh nghiép duoc
thué t6 chuc kiém toan doc 1ap lam dich vy kiém toan nodi bo (Nghi dinh 05/2019 Diéu 10
khoan 3), nhung kiém toan vién hanh nghé dang 1am hodc nim trudc lién ké di 1am kiém
toan ndi bo cho don vi thi khong duoc kiém toan béo cdo tai chinh cua don vi 46 (Luat
KTDL biéu 19 khoan 5).

The three overlap in two places the team meets daily. First, state-owned enterprises and
enterprises with state capital must have both an independent audit and may be audited by the
State Audit; the Audit Law states that independent audit does not replace State Audit (Article
37(3)). Second, a company may hire an independent audit firm to provide internal audit (Decree

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin
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05/2019 Article 10(3)), but a practising auditor who is doing, or in the prior year did, internal
audit for an entity may not audit that entity's financial statements (Audit Law Article 19(5)).

Vi DU/ EXAMPLE — Mot cong ty niém yét c6 nam tai chinh két thiic 31/12/2026. Cong ty
niém yét thudc dién phai thuc hién kiém toan noi bo (Nghi dinh 05/2019 Diéu 10 khoan 1
diém a), nén ngudi phu trach kiém toan ndi bd giri bao cio kiém toan hing nim cham nhét
ngay 01/03/2027, tirc 60 ngay sau 31/12/2026, toi Hoi dong quan tri va Ban kiém soat. Cung
nam dé cong ty con co bao cao ctia doanh nghiép kiém toan vé bao céo tai chinh. Hai béo cdo
¢6 ngudi nhan, muc dich va chit ky khac nhau; thay bang mot trong hai 14 sai.

A listed company has a financial year ending 31 December 2026. Listed companies must run internal
audit (Decree 05/2019 Article 10(1)(a)), so the head of internal audit sends the annual audit report by
01/03/2027, 60 days after 31 December 2026, to the board and the supervisory board. In the same
year the company also holds the audit firm's report on its financial statements. The two reports have
different recipients, purposes and signatories, substituting one for the other is wrong.

LOI HAY GAP / COMMON MISTAKE — Pua b4o c4o kiém toan ndi bd cho ngan hang
hodc co quan thué nhu bao cao kiém toan béo cdo tai chinh. Luat KTDL Diéu 9 khoan 3 doi
béo cdo cua doanh nghiép kiém toan dinh kém bao céo tai chinh ciia doanh nghiép bt budc
kiém toan; bao cdo kiém toan noi bo chi di téi cac dbi tugng & Pidu 16 Nghi dinh 05/2019.
Giving an internal audit report to the bank or the tax authority as if it were an audit report on the
financial statements. Article 9(3) of the Audit Law requires the audit firm's report to accompany the

statements of a statutory-audit company, an internal audit report goes only to the recipients in Article
16 of Decree 05/2019.

1.3. Dich vu cia cong ty kiém toan — What an audit firm sells

Diéu 40 Luat KTDL li¢t ké hai nhém. Nhém thir nhét 1a dich vu kiém todn: kiém toén
bdo c4o tai chinh, kiém toan hoat dong, kiém toan tuan thi, kiém toan bao céo quyét toan
du 4n hoan thanh, kiém toan bao céo tai chinh vi muc dich thué va cong viéc kiém toan
khéc; cung nhoém 1a dich vu soat xét bao cao tai chinh, thong tin tai chinh va dich vy bao
dam khéac (khoan 1). Nhém tht hai 1a dich vu ngoai kiém toan, ding ky véi co quan c6
thAm quyén (khoan 2). Doanh nghiép khong du diéu kién kinh doanh dich vu kiém toan
khong duge dung cum tir "kiém toan" trong tén goi (Piéu 20 khoan 3).

Article 40 of the Audit Law lists two groups. The first is audit services: financial statement audit,
performance audit, compliance audit, audit of completed-project settlement reports, audit of
financial statements for tax purposes and other audit work,; in the same group are reviews of
financial statements and financial information and other assurance services (clause 1). The

second group is non-audit services, which the firm registers (clause 2). An enterprise without a
licence to provide audit services may not use the word "audit" in its name (Article 20(3)).

Dich vu Noi dung Mirc dam bio Chuin muc
Service Content Assurance Standard

Kiém todn bdo Y kién v& tinh trung thuc va  Dam bao hoply 37 chuan muyc theo

cao tai chinh hop 1y cua bao cao trén cac (VSA 200 doan Thong tu 214/2012/TT-
Financial khia canh trong yéu. 05). BTC, hi¢u lyc

statement audit An opinion on whether the Reasonable 01/01/2014.
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Dich vu

Service

Soat xét bao cao
tai chinh

Review of
financial
Statements

Kiém toan bao
c4o quyét toan
du an hoan
thanh

Audit of

completed-project

settlement

Kiém toan tuin
thu, kiém toan
hoat dong
Compliance and
performance
audit

Dich vu dam
bao khac
Other assurance

services

N¢i dung

Content

statements are true and fair in
all material respects.

Két luan c6 su kién nao khién
nguoi soat xét cho rang bao
cao khong duoc l1ap phu hop
v6i khuon kho hay khong.

A conclusion on whether
anything makes the reviewer
believe the statements were not
prepared in line with the

framework.

Y kién vé viéc dy én tuan thi
quy dinh quan 1y dau tu va
béo cdo quyét toan duoc 1ap
diung chuan muc, ché do ké
toan.

An opinion on whether the
project complied with
investment-management rules
and the settlement report was
prepared in line with standards
and accounting rules.

Y kién vé viéc tuan thu phap
luat, quy ché cua don vi; vé
tinh kinh ¢, hi¢u luc, hiéu
qua (Piéu 5 khoan 10, 11).
An opinion on compliance with
law and the entity's rules, on

economy, effectiveness and
efficiency (Article 5(10), (11)).

Hop dong dam bao ngoai
kiém toan va soat xét thong
tin tai chinh quéa khir; kiém
tra thong tin tai chinh tuong
lai; bao céo tong hop thong
tin tai chinh theo quy udc
trong ban céo bach.
Assurance outside audit and
review of historical financial
information, examination of
prospective financial
information, reports on pro

Mirc dam bao
Assurance

assurance (VSA

200 paragraph 05).

Dam bao c6 gioi
han, chu yéu qua
phong van va tha

tuc phan tich.

Limited assurance,

mainly through
enquiry and
analytical
procedures.

bam bao hop ly.

Reasonable

assurance.

Theo hop dong.

As the contract
States.

Theo ting chuan

muc.

Per each standard.

Chuin muc
Standard

37 standards under
Circular 214/2012/TT-
BTC, effective 1 January
2014.

Chuin muyc soét xét s6
2400 va 2410, Thong tu
65/2015/TT-BTC, hiéu
Iuc 01/01/2016.

Review engagement
standards 2400 and 2410,
Circular 65/2015/TT-
BTC, effective 1 January
2016.

VSA 1000, Thong tu
67/2015/TT-BTC, hiéu
luc 01/7/2015.

VSA 1000, Circular
67/2015/TT-BTC,
effective 1 July 2015.

Theo chudn myc phu
hop vdi timg cude kiém
toan (Diéu 47).

The standard that fits

each engagement (Article
47).

Chuan muc 3000, 3400,
3420, Thong tu
66/2015/TT-BTC;
khuon khd ¢ Thong tu
69/2015/TT-BTC; hiéu
luc 01/01/2016.
Standards 3000, 3400 and
3420, Circular
66/2015/TT-BTC;

framework in Circular

69/2015/TT-BTC;
effective 1 January 2016.
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Dich vu Noi dung Mirc dam bio Chuin muec

Service Content Assurance Standard

forma financial information in a

prospectus.
Thyc hién thu tuc thoa thuin Chuén muyc dich vu lién
trudc ddi voi thong tin tai quan 4400 va 4410,
chinh va bao céo phat hién Thong tu 68/2015/TT-

. A & di 5 Kho y ié

Dich vu lién thuc te,. d;ch vu tong hop .;ong duavra y BTC, hiéu luc

quan thong tin tai chinh. kién dam bao. 01/01/2016.

Related services Agreed-upon procedures on NO. at?SW. anc.e Related services
financial information with a opinion is given. standards 4400 and 4410,
report of factual findings; Circular 68/2015/TT-
compilation of financial BTC, effective I January
information. 2016.

Tu véan kinh té, tai chinh,
thué; tu van quan 1y, chuyén
ddi, tai co clu; tu vin cong
ngh¢ thong tin trong quan tri;

dich vu ké ton; thim dinh Pidu kién theo Ludt
N ’ g Kien , . quan (Piéu 40 khoan
kiém todn thic (Pidu 40 khoan 2), vu dam bao. 4).
SA; j’:;j;d” wawmic, financial and tax SA; (ch::’r ance Conditions under the
advice; management, Audit Law and related
restructuring and reorganisation law (Article 40(4)).

advice; IT advice on
governance, accounting
services; asset valuation and
business risk assessment;
training (Article 40(2)).

Vi DU/ EXAMPLE — Ngén hang cho vay yéu cau bao céo tai chinh nim 2026 cua Hoang
Lam "da kiém toan" trudc khi gia han han muc tin dung. Tan Minh Khang ky hop dong kiém
toan bao céo tai chinh, phi 65.000.000 dong chua gdm thué gia tri gia tang, khong phai hop
ddng soat xét: bao cao soat xét chi cho dam bao c6 gidi han va khong thay dugc bao co kiém
toan ma ngan hang yéu cau.

The lending bank asks for Hoang Lam's 2026 financial statements to be "audited" before it renews the
credit limit. Tan Minh Khang signs an audit contract for the financial statements, fee 65,000,000 dong
before value added tax, not a review contract.: a review report gives only limited assurance and
cannot stand in for the audit report the bank asks for.

LOI HAY GAP / COMMON MISTAKE — Nhén hop dong thi tuc théa thuan trudce rdi
trinh bay két qua nhu "da kiém toan" hodc "da soat xét". Chuan muc 4400 chi cho bao céo vé
cac phat hién thyc té, khong c6 ¥ kién dam bao; nguoi doc bao céo s& hiéu sai mirc dam bao
ma khach hang dang cam.

Taking an agreed-upon procedures engagement and presenting the result as "audited" or "reviewed".
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Standard 4400 yields a report of factual findings with no assurance opinion, the reader will misjudge
the level of assurance the client holds.

1.4. Pon vi bit budc kiém toan va Kiém toan tw nguyén — Statutory audit and

voluntary audit

Piéu 37 Luat KTDL liét ké don vi phai kiém toan, Diéu 15 Nghi dinh 17/2012 cy thé
hoa. Nghi dinh 90/2025/ND-CP (ky 14/4/2025) b sung diém d khoan 1: doanh nghiép

quy md 16n thoa mén it nhét 2 trong 3 tiéu chi.

Article 37 of the Audit Law lists the entities that must be audited and Article 15 of Decree
17/2012 gives detail. Decree 90/2025/ND-CP (signed 14 April 2025) adds point d to clause 1: a

large-scale enterprise meeting at least 2 of 3 tests.

Nhém
Group

Doanh nghiép c6 von dau
tu nude ngoai

Foreign-invested enterprises

T chuce tin dung; td chire
tai chinh, doanh nghiép
bao hiém, doanh nghiép
mbi gidi bao hiém

Credit institutions; financial
institutions, insurers and
insurance brokers

Cong ty dai chiing, t6 chirc
phat hanh, t6 chtrc kinh
doanh ching khoan

Public companies, issuers
and securities firms

Doanh nghiép quy mo 16n

Large-scale enterprises

Doanh nghiép nha nuéc,
trir linh vue bi mat nha
nudc

State-owned enterprises,
except in state-secret fields

Bao cao bat bugc kiém toan

Report that must be audited

Béo céo tai chinh hang ndm.
Annual financial statements.

Béo céo tai chinh hang ndm.
Annual financial statements.

Béo céo tai chinh hang ndm.
Annual financial statements.

Béo cdo tai chinh hing ndm, néu
thoa it nhat 2 trong 3 tiéu chi &
bang sau.

Annual financial statements if at least
2 of the 3 tests in the next table are
met.

Béo céo tai chinh hang ndm.
Annual financial statements.

Can cwr
Basis

Lu4t KTDL Diéu 37 khoan 1
diém a.
Audit Law Article 37(1)(a).

Diéu 37 khoan 1 diém b, c;
Nghi dinh 17/2012 Piéu 15
khoan 1 diém b, c.

Article 37(1)(b), (c); Decree
17/2012 Article 15(1)(b), (c).

Diéu 37 khoan 1 diém d.
Article 37(1)(d).

Diéu 37 khoan 1 diém d (do
Luat 56/2024/QH15 bd
sung); Nghi dinh 17/2012
Diéu 15 khoan 1 diém d
(Nghi dinh 90/2025 Diéu 1).
Article 37(1)(d) (added by Law
56/2024/QH15); Decree
17/2012 Article 15(1)(@)
(Decree 90/2025 Article 1).

Diéu 37 khoan 2 diém a.
Article 37(2)(a).
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Bio cdo bat budc kiém toan

Duy 4n quan trong qudc gia,
du an nhém A ding vén
nha nude
National-important projects
and group A projects using
state capital

Doanh nghiép c6 von gop
cua Nha nuéc; du an dung
v6n nha nude khac do
Chinh phu quy dinh
Enterprises with state
capital; other state-funded
projects set by the
Government

Doanh nghiép kiém toan,
chi nhanh doanh nghiép
kiém toan nudc ngoai
Audit firms and branches of
foreign audit firms

Pon vi khac
Other entities

Report that must be audited

Béo cdo quyét toan du an hoan
thanh.
The completed-project settlement
report.

Béo céo tai chinh hing nim hodc
béo cdo quyét toan dy 4n hoan
thanh.

Annual financial statements or the
completed-project settlement report.

Béo céo tai chinh hang ndm.
Annual financial statements.

Kiém toan khi luat chuyén nganh
yéu cAu, hodc tu nguyen.

Audit where specialist law requires
it, or voluntarily.

Diéu 37 khoan 2 diém b.
Article 37(2)(b).

Piéu 37 khoan 2 diém c;
Nghi dinh 17/2012 Piéu 15
khoan 3 diém c, d (tir 20%
quyén biéu quyét).

Article 37(2)(c); Decree
17/2012 Article 15(3)(c), (d)
(from 20% of voting rights).

Diéu 37 khoan 2 diém d.
Article 37(2)(d).

Diéu 37 khoan 4; Nghi dinh
17/2012 Diéu 15 khoan 6.
Article 37(4); Decree 17/2012
Article 15(6).

Ba tiéu chi quy mo 16n tinh theo nam trudc lién ké va dung sb trén bao céo tai chinh nam,
khong dung sd udc tinh. Hoang Lam khong thoa tiéu chi nao, va cach tinh nay ciing 1a
phép thir dau tién khi mot doanh nghiép dang gan ngudng dé nghi kiém toan.

The three large-scale tests use the prior year and figures from the annual financial statements,

not estimates. Hoang Lam meets none of them, and the same calculation is the first test when a
company near the thresholds asks for an audit.

Tiéu chi (Nghi dinh Ty 1€ so véi
nguong

Share of threshold

Hoang Lam
Hoang Lam

Nguong
Threshold

90/2025)
Test (Decree 90/2025)

Lao dong tham gia bao hiém

xa hdi binh quan nam Trén 200 nguoi 12 lao dong 6,0%
Average annual number of Over 200 people 12 employees 6.0%
employees in social insurance
Trén 300 ty 18.600.000.000 dé)ng
Téng doanh thu clia nim dong (ndm 2025) 6,2%
Total revenue for the year Over 300 billion  18,600,000,000 dong 6.2%
dong (2025)
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Tiéu chi (Nghi dinh Ty 1€ oi
teu chi (Nghi din Nguéng Hoang Lam y ? SOV

90/2025) . ) nguong
Threshold Hoang Lam >

Test (Decree 90/2025) Share of threshold

Téng tai san cudi nam tai Trén 100 ty 6.827.500.000 dong

chinh dong (31/12/2026) 6,8%

Total assets at the financial year = Over 100 billion  6,827,500,000 dong (31 6.8%

end dong Dec 2026)

+ S6 lao dong 14 toan bo lao dong don vi quan 1y, st dung, tra lvong va tham gia bao
hiém x4 hoi; binh quan nim bang tong s6 lao dong cudi ting thang ctia ndm trude lién
ké chia 12, cén clr chung tr nop bao hiém x3 hoi cta thang (Nghi dinh 90/2025 Piéu 1
khoan 2, khoan 7 diém a, b, c).

Employees are all those the entity manages, uses, pays and registers for social insurance; the
annual average is the sum of the month-end headcounts of the prior year divided by 12,
based on the month's social insurance payment records (Decree 90/2025 Article 1(2), new

clause 7(a), (b), (c)).

« Tong doanh thu va tong tai san 14y trén bao cdo tai chinh nim ciia nam trude lién ké,
1ap theo phap luat vé ké toan (khoan 7 diém d, d).
Total revenue and total assets come from the annual financial statements of the prior year,
prepared under accounting law (clause 7(d), (d)).

« Doanh nghiép quy mé 16n ¢ hai ndm lién tiép khong théa cac tiéu chi thi khong phai
kiém todn bét budc cho dén khi thoa lai (khoan 8).

A large-scale enterprise that fails the tests in two consecutive years is not subject to statutory
audit until it meets them again (clause §8).

« Hop dong kiém toan béo céo tai chinh hang nim cta don vi bat budc phai giao két
cham nhét 30 ngay trudc ngay két thuc ky ké toan nam (Luat KTPL Diéu 9 khoan 2):
voinam 2026 1a ngay 01/12/2026. Khi ndp bao céo tai chinh cho co quan nha nudc va
khi cong khai, phai kém béao cdo kiém toan (khoan 3).

The audit contract for a statutory entity's annual financial statements must be signed at least
30 days before the accounting year ends (Audit Law Article 9(2)): for 2026 that is
01/12/2026. When the statements are filed with a state body or published, the audit report
must be attached (clause 3).

GHI CHU / NOTE — Diém ¢ khoan 1 Piéu 37 Luat KTDL c6 chi thich ctia van ban hop
nhét ghi hiéu lyc tir 01/01/2026, con Nghi dinh 90/2025 Diéu 4 khoan 2 ghi doanh nghiép
thoa tiéu chi theo sb liéu ndm 2024 thi kiém toan bit budc bo céo tai chinh tir ndm tai chinh
2025. Hai van ban ghi hai mbc khac nhau; véi doanh nghiép sat ngudng, ghi cach xac dinh
vao ho so chap nhan khach hang.

A footnote in the consolidated Audit Law gives 1 January 2026 as the effective date of point d of
Article 37(1), while Decree 90/2025 Article 4(2) says a company meeting the tests on 2024 figures
must have its financial statements audited from the 2025 financial year. The two texts give different
dates, for a company near the thresholds, record how you decided in the client acceptance file.

VI DU/ EXAMPLE — Hoang Lam c6 12 lao dong, doanh thu nim 2025 1a 18.600.000.000
ddng va tong tai san cubi nam 2026 13 6.827.500.000 dong: thip hon ca ba ngudng, nén
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khong thudc dién bit budc. Ngan hang yéu cau bo cao da kiém toan, nén Hoang Lam kiém
toan ty nguyén theo Diéu 37 khoan 4. Hai diém khac v6i doanh nghiép bit budc: khong co
han giao két hop dong ngay 01/12/2026, nhung hop dong van duogc ky ngay 15/11/2026, sém
hon méc d6 16 ngay; va 2026 1a nim dau tién bao céo dugc kiém toan, nén sé du dau nam
chua kiém toan. Chuin muc kiém toan Viét Nam s6 510 — Kiém toan nim dau tién — S6 du
dau ky (VSA 510) xtr Iy viéc nay & Chuong 4.

Hoang Lam has 12 employees, 2025 revenue of 18,600,000,000 dong and total assets of
6,827,500,000 dong at the end of 2026: below all three thresholds, so no statutory audit applies. The
bank asks for audited statements, so Hoang Lam is audited voluntarily under Article 37(4). Two points
differ from a statutory client: the 01/12/2026 contract deadline does not bind it, though the contract is
still signed on 15 November 2026, 16 days ahead of that date; and 2026 is the first year the statements
are audited, so opening balances are unaudited. Vietnamese Standard on Auditing 510 — Initial audit
engagements — Opening balances (VSA 510) deals with this in Chapter 4.

LOI HAY GAP / COMMON MISTAKE — Két luan "khong bt budc, khong can lam k§"
v6i khach hang tu nguyén. Bao céo kiém toan ty nguyén van di t6i ngén hang va van rang
budc kiém toan vién hanh nghé theo Luat KTDL Piéu 18 khoan 7; chuan myc ap dung nhu
nhau.

Concluding "not statutory, no need to be thorough" for a voluntary client. A voluntary audit report
still reaches the bank and still binds the practising auditor under Article 18(7) of the Audit Law, the
standards apply in the same way.

1.5. Noi lam viéc: bon kiéu to6 chicc — Where auditors work: four kinds of

organisation

Bang khong néu tén hang, lwong hay sé nguoi, vi nhing sb d6 khong kiém dugc tir
nguon chinh thirc. Cot cudi chi ghi rang budc c¢6 cin ¢l trong vin ban.

The table gives no firm names, pay or headcount, because those figures cannot be verified from
official sources. The last column records only constraints that have a basis in a legal text.

Doi twgng lam viéc
cung
Who you work on

Tinh chat cong viéc Rang bugc c6 can cir
Nature of the work Constraints with a basis

Noi lam viéc

Employer

Don vi ¢6 loi ich cong chung
Khach hang thuong can doanh nghiép kiém toan
1a don vi 16m, co duogc chip thuan (Luit KTDL
Diéu 54); doanh nghiép dugc
Hang kiém nuéce; cong ty mang chép thuan cong khai bdo céo
toan qudc té i ic 6 _ . minh bach trong 90 ngay sau
: q luéi duoc nhac & chia hep theo khodn 1inf bach g 2 gay
l6n VSA220doan 11. niam tai chinh (Diéu 56);
Large Clients tend to be o : khong bb tri mot kiém toan
. . ] ) Network-wide procedures R
international large with operations vién hanh ngh¢€ qua 5 nam lién
tuc (Piéu 58 khoan 1).
: : account. A public interest entity needs an
mentioned in VSA 220 approved audit firm (Audit Law
paragraph 1. Article 54); an approved firm
publishes a transparency report

Quy trinh va miu gidy
to theo mang ludi;
nhom dong, phﬁn viéc

hoat dong nhidu

and templates, big teams,

audit firm in several countries; .
narrow work split by

network firms are
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Noi lam viéc

Employer

Cong ty
kiém toan
trong nudc
Domestic
audit firm

Phong kiém
toan noi bd
Internal audit
department

Kiém toan
nha nudc
State Audit
Office

Doi twgng lam viéc
cung
Who you work on

Khéch hang vira va
nho, nganh nghé da
dang, nhu Hoang
Lam.

Small and mid-sized
clients in varied
industries, like Hoang
Lam.

Mot don vi duy
nhét: chinh doanh
nghiép, co quan nha
nudce hoac don vi su
nghiép cong lap chu
quan.

A single organisation:
the company, state
body or public service
unit it belongs to.

Co quan nha nudc,
don vi sy nghiép
cong lap, ban quan
1y du 4n v6n nha
nudce, doanh nghiép
do Nha nuéc ndm
trén 50% von diéu 1&
(Luat 81 Diéu 55).
State bodies, public
service units, state-

funded project boards

and enterprises where
the State holds over
50% of charter capital

Tinh chit cong viéc
Nature of the work

Tr¢ 1y cham nhiéu
khoan muc trong mot
cudc kiém toan; nhom
vai nguoi, truéng
nhom keém sat.

An assistant touches
several accounts in one
audit; teams of a few
people, with the senior
close by.

Kiém toan theo rui ro
quanh nam, theo ké
hoach nam; kiém toan
ddt xuét; theo ddi viec
khic phuc (Nghi dinh
05/2019 Piéu 13, 14;
chuin muyc 2500).
Risk-based audits all
year under an annual
plan; unplanned audits;

Sfollow-up of fixes
(Decree 05/2019 Articles

13 and 14, standard
2500).

Cudc kiém toan theo
quyét dinh ctia Téng
Kiém todn nha nudc,
thoi han tai don vi
khong qua 60 ngay
(Diéu 34).

Audits run under a
decision of the State
Auditor General, with at

most 60 days at the entity

(Article 34).

Rang bugc c6 can cir
Constraints with a basis

within 90 days of the year end
(Article 56), no practising
auditor stays over 5 consecutive
vears (Article 58(1)).

Cong ty trach nhi¢ém hiru han
kiém toan c6 it nhat nam kiém
toan vién hanh nghé; nguoi dai
dién theo phap luat 13 kiém
toan vién hanh nghé (Didu 21
khoan 1).

A limited liability audit company
has at least five practising
auditors, its legal representative
is a practising auditor (Article

21(1)).

Ngudi 1am kiém toan ndi bd c6
bang dai hoc trd 1én phu hop;
tr 05 ndm lam dtng chuyén
nganh, hodc tir 03 nam lam tai
don vi, hodc tir 03 nam lam
kiém toan, ké toan hay thanh
tra (Piéu 11).

Internal auditors hold a suitable
university degree and have 5
years in their field, or 3 years in
the entity, or 3 years in audit,

accounting or inspection (Article

11).

Kiém toan vién nha nuéc 14
cong chirc, ba ngach: kiém
toan vién, kiém toan vién
chinh, kiém toan vién cao cap
(Diéu 20); dai hoc cac chuyén
nganh kiém toan, ké toan, tai
chinh, ngan hang, kinh té, luat
hodc lién quan; ching chi
Kiém toan vién nha nudc
(Diéu 21). Cong chirc khong
duogc dang ky hanh nghé kiém
toan doc 1ap (Luat KTDL Diéu
16 khoan 1 diém a).
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Doi twgng lam viéc
cung
Who you work on

Tinh chat cong viéc Rang bugc c6 can cir
Nature of the work Constraints with a basis

Noi lam viéc

Employer

(Law 81 Article 55). State auditors are civil servants
in three grades: auditor,
principal auditor and senior
auditor (Article 20); a degree in
audit, accounting, finance,
banking, economics, law or a
related field; the State Auditor
certificate (Article 21). Civil
servants may not register as
practising independent auditors
(Audit Law Article 16(1)(a)).

GHI CHU / NOTE — Di tr kiém toan doc 1ap sang Kiém toan nha nuéc hay nguoc lai 1a doi
han hé thong: Gidy ching nhan ding ky hanh nghé chi c6 gia tri khi nguoi dugc cip co hop
ddng lao dong toan bo thdi gian v6i mot doanh nghiép kiém toan (Luat KTPL Diéu 15 khoan
4), va cong chirc khong duoc dang ky hanh nghé (Piéu 16).

Moving between independent audit and the State Audit is a change of system: a practising certificate
is valid only while its holder has a full-time employment contract with an audit firm (Audit Law
Article 15(4)), and civil servants may not register (Article 16).

1.6. Cac vi tri trong nhom va nhom Tan Minh Khang — Roles in an engagement
team and the Tan Minh Khang team

M&i cudc kiém toan c6 mot ngudi phu trach phai 13 kiém toan vién hanh nghé, va béo céo
kiém toan phai c6 chit ky ngudi d6 (Luat KTPL Diéu 41 khoan 4). Diéu 46 khoan 3 doi
thém chit ky cta ngudi dai dién theo phap ludt ciia doanh nghiép kiém toan hodc ngudi
dugc uy quyén bang vin ban, ngudi nay ciing phai 13 kiém toan vién hanh nghé. VSA
220 doan 07 diém a goi ngudi phu trach 13 thanh vién Ban Giam ddc phu trach tong thé
cudc kiém toan, chiu trach nhiém téng thé dbi voi bao cao da phat hanh.

Every audit has one person in charge who must be a practising auditor, and the audit report
must carry that person's signature (Audit Law Article 41(4)). Article 46(3) adds the signature of
the audit firm's legal representative or a person authorised in writing, who must also be a

practising auditor. VSA 220 paragraph 07(a) calls the person in charge the engagement partner,
responsible overall for the report issued.

Vi tri Nhiém vu Piu ra Sai sét hay gap

Role Duties Output Common faults

Tro Iy kiém toan  Thyc hién thu tyc kiém Gidy to lam viéc c6  Chép sb khach dua
(Phan Ngoc Anh;  toan ¢ khoan muc duoc nguén, tham chiéu, khong dbi chiéu; khong
Ta Thu Huong, giao: ddi chiéu, tinh lai, két luan; danh sach ghi nguén; dé tréng Kkét
nam hai) guri va nhan thu xdc nhan,  van d& cho truong luan.

Audit assistant ghi gidy to lam viéc. nhom. Copying the client's
(Phan Ngoc Anh; Perform procedures on Working papers with  figures without checking;
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Vi tri

Role

Ta Thu Huong,
second year)

Trudéng nhom
(Pinh Cong
Minh)

Senior (Pinh Cong
Minh)

Chu nhiém kiém
toan (Luong Thi
Ha, kiém toan
vién hanh ngh¢)
Manager (Luong
Thi Ha, practising
auditor)

Thanh vién Ban
Giam ddc phu
trach, ky bao cao
(Trinh Qudc Bao)
Engagement
partner, signs the
report (Trinh Quéc
Bao)

Nguoi soat xét
kiém soat chat
luong (VO Thanh
Tung)

Nhiém vu
Duties

assigned accounts:
reconcile, recompute, send
and receive confirmations,
write the working papers.

Phan viéc cho trg ly, lam
viéc véi ké toan khach
hang, soat xét gidy to trg
ly, 1ap danh sach sai sot.
Assign work to assistants,
deal with the client's
accountants, review
assistants' papers, list
misstatements.

Lap ké hoach va danh gia
rii ro, soat xét gidy to
truong nhom, trao d6i véi
Ban Gidm déc khéch
hang, du thao bao céo; ky
béo cdo voi tu cch kiem
toan vién hanh nghé duoc
giao phu trach cudc kiém
toan.

Plan and assess risk, review
the senior's papers, deal with
the client's management,
draft the report; co-sign as
the practising auditor
assigned to the engagement.

Chap nhan khach hang
(VSA 220 doan 12), bao
dam nhom du nang lyc
(doan 14), huéng dan,
giam sat, soat xét (doan 15
dén 17).

Accept the client (VSA 220
paragraph 12), make sure
the team is competent (14),

direct, supervise and review

(1510 17).

Khong thugc nhém; danh
gia khach quan cac xét
doan quan trong va két
luan cia nhom trude khi

Piu ra
Output

source, reference and
conclusion, a list of
issues for the senior.

Gidy to da soat xét,
ghi chu soat xét,
bang sai sot so bg.
Reviewed papers,
review notes, a
preliminary
misstatement
schedule.

K& hoach kiém
toan, du thdo bao
cdo, thu quan ly.
The audit plan, the
draft report and the
management letter.

Béo c4o kiém toan
da ky; két luan vé
tinh doc 1ap (doan
11).

The signed audit
report, a conclusion
on independence
(paragraph 11).

Xac nhan hoan
thanh soat xét; van
dé ton dong néu co.
Confirmation that the

Sai sét hay gap

Common faults

no source, leaving the
conclusion blank.

Ky duyét giéy to ma
khong soat s6; dé don
ghi chu soét xét vé cudi
dot.

Signing off papers
without checking figures;
letting review notes pile
up to the end of the visit.

Soat xét don sat ngay
phat hanh; khong ghi
lai cac xét doan quan
trong.

Review squeezed in just
before issue; important

Jjudgements not recorded.

Ky khi chwa du bang
chung; ky trude khi
ngudi soat xét kiém
soat chat lugng xong
Viéc.

Signing without enough
evidence, signing before
the quality control
reviewer has finished.

Chi doc gidy to dugc
chon ma khong doc du
thao bao cao va bao
cao tai chinh.
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Vi tri Nhiém vu Piu ra Sai sét hay gap

Role Duties Output Common faults
Engagement 1ap bao cao (VSA 220 review is complete; Reading only the papers
quality control doan 20). open points if any. chosen, without the draft
reviewer (Vo Thanh  Oyside the team, objectively report and the financial
Ting) evaluates the team's statements.

significant judgements and
conclusions before the report
(VSA 220 paragraph 20).

VSA 220 doan 19 budc phai co ngudi soat xét kiém soat chat lugng khi kiém toan to
chire niém yét, va voi cac cudc kiém toan khic khi doanh nghiép kiém toan thay can;
ngay bao cao khong dugc dé trude khi viéc soat xét hoan thanh (diém c). Hoang Lam
khong phai to chitc niém yét, nhung Tan Minh Khang bé tri 6ng Tung cho cudc kiém
toan ndy, va cudc soat xét cuia 6ng dién ra ngay 01/03/2027, bdn ngay trudc ngay phat
hanh bao cao 05/03/2027.

VSA 220 paragraph 19 requires an engagement quality control reviewer for audits of listed
entities and, for other audits, whenever the audit firm considers it necessary, the report may not
be dated before the review is complete (point c¢). Hoang Lam is not listed, but Tan Minh Khang
assigns Mr Tung to this audit, and his review takes place on 1 March 2027, four days before the
report is issued on 5 March 2027.

Tan Minh Khang Hoang Lam
Trinh Quéc Bio thw giai trinh, bao cao Pham Vin Lam
Thanh vién Ban Gidm déc, < Giam déc

ky bao céo (iy quyén)

/

S soat xét trude ngay bao cao
~

Lwong Thi Ha
Chu nhiém, KTV hanh ughé

V6 Thanh Tung

Soat xét kiém sodt

Vii Quang Huy

Ké toan tong hop

phu trach, cung ky chét lwong, ngoai nhém
- ]
Dinh Cong Minh phong van, tai li¢u Diing Thi Hong Nhung
Truong nhom <} Ké toan truong
Ta Thu Hwong Phan Ngoc Anh s0 chi tiét Nguyén Minh Thw
Tro ly nam hai Tro ly, vao lam <t Ké toan kho, cong no
01/10/2026

Hinh 1.1. Nhém kiém toan Tan Minh Khang va nhiing ngudi lam viéc ciing & Hoang Lam; miii
tén lién 1a giao viéc va trao ddi, nét dut 1a soat xét ngoai nhom.
Figure 1.1. The Tan Minh Khang team and its counterparts at Hoang Lam; solid arrows show
assignment and communication, the dashed arrow shows the review outside the team.
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Vi DU/ EXAMPLE — Béo c4o kiém toan Hoang Lam c6 hai chir ky (Luat KTDL Diéu 46
khoan 3; VSA 700 doan 40). Luong Thi Ha 14 kiém toan vién hanh nghé dugc giao phu trach
cudc kiém toan (Biéu 41 khoan 4); Trinh Quéc Bao, thanh vién Ban Giam déc, ky véi tu cach
ngudi duoc uy quyén bang vin ban ciia ngudi dai dién theo phap luat cia Tan Minh Khang.
Ngoc Anh, chua c6 chiing chi, 1a trg Iy kiém toén; chi ky giéy to lam viéc chi voi vai tro
ngudi lap, va khong duoc goi 13 kiém toan vién theo Diéu 14 Luat KTDL.

The Hoang Lam audit report carries two signatures (Audit Law Article 46(3); VSA 700 paragraph
40). Lwong Thi Ha is the practising auditor assigned to the engagement (Article 41(4)); Trinh Quéc
Bao, a partner, signs as the person authorised in writing by Tan Minh Khang's legal representative.
Ngoc Anh, who holds no certificate, is an audit assistant; she signs working papers only as preparer
and is not called an auditor under Article 14 of the Audit Law.

LOI HAY GAP / COMMON MISTAKE — Tro Iy ky tén "kiém toan vién" trén thu xac
nhan hodc bién ban lam viéc voi khach hang. Kiém toan vién 1a ngudi c6 ching chi kiém toan
vién (Luat KTPL Diéu 14 khoan 1 diém d, Diéu 5 khoan 2); tw nhan chtc danh d6 khi chua
c6 ching chi 1am sai sy that vé trinh d9, trai Diéu 13 khoan 1 diém e. Ky véi chirc danh trg Iy
kiém toén.

An assistant signs as "auditor” on a confirmation letter or a meeting minute with the client. An auditor
is someone with the auditor certificate (Audit Law Article 14(1)(d), Article 5(2)); claiming the title
without it misstates one's qualification, contrary to Article 13(1)(e). Sign as audit assistant.

1.7. Mua kiém toan va mot ngay cua Ngoc Anh — The audit season and a day in
Ngoc Anh's work

Nhip ndm — The yearly rhythm

Phén 16n khach hang c6 nam tai chinh tring ndm duong lich, nén viéc don vao thang 1
dén 3. Luat K& toan Diéu 29 khoan 3 doi ndp bao cédo tai chinh ndm cho co quan nha
nude cd tham quyén trong 90 ngay ké tir ngay két thic ky ké toan nam, tac 31/03/2027
v6i nam 2026. Bao cio kiém toan Hoang Lam phat hanh 05/03/2027, con 26 ngiy dén
han d6, va phai c¢6 trudc khi ngan hang quyét dinh gia han han mirc.

Most clients have a financial year equal to the calendar year, so work piles up in January to
March. Article 29(3) of the Accounting Law requires the annual financial statements to reach the
competent state body within 90 days of the accounting year end, which is 31/03/2027 for 2026.
The Hoang Lam report is issued on 5 March 2027, 26 days before that date, and must exist
before the bank decides on the credit limit.

Giai doan Moéc Tan Minh Khang — Hoang LAm Viéc cia trg ly
Stage Tan Minh Khang — Hoang Lam dates Assistant's work

Khai bao doc 1ap, doc hd so

Thang 10dén  05/11 danh gia chap nhan khach hang; chap nhén, doc bao céo tai chinh

11/2026 15/11 ky hop dong. 2025.

October to 5 Nov client acceptance review, 15 Nov Independence declaration, read the

November 2026 contract signed. acceptance file and 2025
Statements.
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Giai doan

Stage

Cudi thang 11
dén 12/2026

Late November to
December 2026

Thang 1/2027
January 2027

Thang 2/2027
February 2027

Thang 3/2027
March 2027

Sau khi phat
hanh

After issue

Moéc Tan Minh Khang — Hoang LAm
Tan Minh Khang — Hoang Lam dates

23 @én 27/11 lap ké hoach; 07 dén 11/12
kiém toan gitra ky; 31/12 chung kién
kiém ke.

23 to 27 Nov planning; 7 to 11 Dec interim
audit; 31 Dec attend the stock count.

05/01 guri thu xac nhan; 18 dén 29/01
kiém toan cudi ky tai van phong khach
hang.

5 Jan confirmations sent; 18 to 29 Jan final

fieldwork at the client's office.

05/02 giri danh sach bit toan d& nghi diéu
chinh.
5 Feb proposed adjusting entries sent.

01/03 soét xét hd so; 05/03 thur giai trinh
va phat hanh bao céo; 12/03 thu quan ly;
han ndp bao cao tai chinh nam 31/03.

1 Mar file review,; 5 Mar representation letter
and report issued; 12 Mar management
letter; 31 Mar filing deadline for the annual
Statements.

H6 so hoan thién thuong khong qua 60
ngay ké tir ngay 1ap bao cao (VSA 230
doan A21): dén 04/05/2027; dua vao luu
trit trong 12 thang: dén 05/03/2028 (Luét
KTPL biéu 50 khoan 2); luu t6i thiéu 10
nam ké tir ngay phat hanh, tirc dén
05/03/2037 (Nghi dinh 17/2012 Diéu 18
khoan 3).

The file is normally completed within 60 days
of the report date (VSA 230 paragraph A21):
by 04/05/2027; archived within 12 months:
by 05/03/2028 (Audit Law Article 50(2)); kept
at least 10 years from issue, that is until
05/03/2037 (Decree 17/2012 Article 18(3)).

Viéc cia trg ly
Assistant's work

Lam gidy to lam viéc phan ké
hoach, thir nghiém kiém soat,
dém hang cung thu kho.
Prepare planning papers, control
tests, count stock with the
Storekeeper.

Déi chiéu tién, phai thu, chi phi;
theo doi thu xac nhan; tra 101 ghi
chu soat xét.

Reconcile cash, receivables and
expenses, chase confirmations,
answer review notes.

Cap nhat bang sai sot, tinh lai s6
sau diéu chinh.

Update the misstatement schedule
and recompute adjusted figures.

Hoan thién gidy to lam viéc, tra
10 ghi cht con lai, sdp xép hd
SO.

Finish working papers, clear
remaining notes, assemble the file.

Chi 1am viéc hanh chinh: sdp
xép, tham chiéu chéo, ky danh
sach kiém tra; khong lam thi tuc
mai (VSA 230 doan A22).
Administrative work only: sorting,
cross-referencing, signing the
checklist; no new procedures (VSA
230 paragraph A22).
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mua kiém toén thang 1 dén 3
01/10 Ngoc Anh vao lam

A

I:l Chép nhén, hop dong
D Lap ké hoach
D Kiém toan gitta k¥
@Kiém ke 31/12
@ Thu xéc nhan gii di 05/01
Kiém toan cubi ky I:I

Gii bit toan diéu chinh 05/024)

SoAt xét hd so 01/03.
Phét hanh bao céo 05/030
Thu quan I 12/03€)

Han ndp bao cdo tai chinh nam 31/03’

10/2026 11/2026 12/2026 01/2027 02/2027 03/2027

Hinh 1.2. Nhip cudc kiém toan Hoang Lam tr 01/10/2026 dén 31/03/2027; vung t6 nhat 1a mua
kiém toan thang 1 dén 3.
Figure 1.2. The rhythm of the Hoang Lam audit from 1 October 2026 to 31 March 2027, the shaded band
is the January to March season.

Lam thém gid trong mua cao diém bi gidi han: B ludt Lao dong biéu 107 khoan 2 yéu
cau ngudi lao dong dong y, khong qua 40 gio trong mot thang va khong qua 200 gid
trong mot nam, trir cac truong hop & khoan 3. Cach tinh tién lam thém va ké hoach gid
lam ciia Ngoc Anh nam & Chuong 8.

Overtime in the peak season is capped: Article 107(2) of the Labour Code requires the

employee's consent, no more than 40 hours a month and no more than 200 hours a year, except
in the cases in clause 3. Overtime pay and Ngoc Anh's hours plan are in Chapter §.

Mot ngay cua Ngoc Anh, thir Ba 19/01/2027 — A day for Ngoc Anh, Tuesday 19 January
2027

Ngay thir hai cta tudn kiém toan cudi ky. Ngoc Anh dugc giao ba khoan muc: tién, phai
thu khach hang, chi phi. Gio giac trong ngay do trudng nhom chét budi sang.

The second day of the final fieldwork week. Ngoc Anh has three accounts: cash, trade
receivables and expenses. The senior fixes every time slot in the morning.

Viée Gidy to va quy tic
Task Paper and rule

Pén vin phong Hoang Lam & phuong Hoang Mai,  Tai khoan chi c6 quyén xem:
ghi tén vi bao v¢, mo may cong ty va dang nhap trg 1y khong nhap, khong stra sb

07:45

tai khoan chi xem dit liéu ké toan do chi Nhung li¢u cua khach hang.
C‘ép. Read-only: an assistant neither
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08:15

08:30

10:30

13:00

15:00

16:30

Viéc

Task

Arrive at Hoang Lam's office in Hoang Mai ward, sign
in with security, start the firm laptop and log into the
read-only accounting account chi Nhung issued.

Hop 15 phiit voi anh Minh: chét viéc trong ngay va
nghe ghi chll soét xét con m¢é tir hdm qua.

A 15-minute meeting with Minh: fix the day's tasks and
hear review notes still open from yesterday.

D6i chiéu s6 du tai khoan 112 trén so céi,
1.342.000.000 dong, voi sao ké ngan hang va thu
xéac nhan ngan hang da nhan.

Reconcile the balance of account 112 in the general
ledger, 1,342,000,000 dong, with the bank statement
and the bank confirmation received.

Xin chi Nguyén Minh Thu danh sach khach no
theo tudi ng tai 31/12/2026, kém han trd cu thé.
Ask Nguyén Minh Thu for the receivables ageing at 31
December 2026, with a firm date for delivery.

Theo ddi thu xac nhan phai thu: g 20 thu ngay
05/01, d nhan 17; ghi 3 thu chua tra 101 dé d& xuét
thu tuc thay thé.

Chase the receivable confirmations.: 20 sent on 5
January, 17 received, log the 3 without a reply and
propose alternative procedures.

Lam gidy to phan chi phi: chon mau hoa don, dbi
chiéu chimg tir, kiém tra héa don tir 5 triéu dong tra
tién mit.

Work the expense papers: select invoices, vouch to
documents, test invoices of 5 million dong or more paid
in cash.

Tra 10i ghi ch soat xét ctia anh Minh bang bang
chung, khong bang 10i hira; sira gidy to, ghi ngay
sua.

Answer Minh's review notes with evidence, not
promises, fix the paper and note the date of the change.

Gidy to va quy tic
Paper and rule

enters nor edits the client's data.

Ghi s6 tay ting viéc va han tra.
Write each task and its due time in
the notebook.

Mot giéy to lam viéc: ngu@)n,
ngay lap, ky hi¢u kiém tra, két
luan (Chuong 5, Chuong 4 muc
4.6).

One working paper: source, date,

tick marks, conclusion (Chapter 5,
Chapter 4 section 4.6).

Ghi yéu cau vao danh sach tai
lidu dé nghi cung cap, c6 ngudi
phu trach va han.

Log the request in the prepared-
by-client list with an owner and a
due date.

Thu gtri va nhan qua kénh do
nhom kiém soat, khong qua tay
khach hang (VSA 505, Chuong
3).

Letters go and return through a

channel the team controls, never
via the client (VSA 505, Chapter

3).

Mau chon ghi 3 cach chon;
khong chon theo y thich.

State how the sample was chosen,
no picking by preference.

Khong xo6a dau vét stra; nguoi
soat xét phai thdy duoc lich sir.
Never erase the trail; the reviewer
must see the history.
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Viéc

Task

Gidy to va quy tic
Paper and rule

Cap nhat danh sach tai liéu con thiéu, gui chi
Nhung; ghi s6 tay viéc ngay mai; khoa may, khong

17:30

dé tai li€u in trén ban.

Update the list of missing documents and send it to chi

Nhung, note tomorrow's work; lock the laptop and leave

no printouts on the desk.

Dir li¢u khach hang ¢ lai may
cong ty (Luat KTPL Diéu 43).
Client data stays on firm
equipment (Audit Law Article 43).

GHI NHO / KEY POINT — Mot ngay tai hién truong gom ba viée 1ap lai: d6i chiéu sé voi
ngudn bén ngoai, xin va theo di tai liéu bang danh sach c6 han, va ghi lai biang gidy to lam
viéc dé nguodi khéc doc 1a hiéu. Viéc nao thiéu mot trong ba chua tinh 1a xong.

A day in the field repeats three jobs: tie figures to outside sources, request and chase documents from

a list with due dates, and write it up so another person can follow it. A task missing any of the three is

not finished.

1.8. Quan hé véi khach hang, Bo Tai chinh va to chirc nghé nghiép — Relations
with clients, the Ministry of Finance and the professional body

Bén

Party

Pon vi duoc
kiém toan
The audited
entity

Kiém toan
vién hanh
nghé

The practising
auditor

Quan hé véi nhém kiém toan
Relation to the team

C6 quyén chon doanh nghiép kiém toan, tir
chéi cung cap tai liéu khong lién quan, dé
nghi thay thanh vién nhém khi ¢6 can cu,
thao luan va gii trinh dy thao bao céo (Diéu
38); c6 nghia vu cung cip thong tin day du,
chinh xac, kip thoi, khong han ché pham vi,
diéu chinh sai sot, thanh toan phi (Diéu 39).
1t may choose the audit firm, refuse documents
unrelated to the audit, ask to replace a team
member with grounds, and discuss and respond
to the draft report (Article 38); it must provide
complete, accurate and timely information, not
restrict scope, adjust misstatements and pay the

fee (Article 39).

C6 quyén yéu cau cung cap thong tin, kiém
ké tai san, ddi chiéu cong ng, kiém tra hd so
trong va ngoai don vi (Diéu 17 khoan 3, 4);
phai tir chdi kiém toan khi khong bao dam
doc 1ap hoac khach hang c6 yéu cAu trai dao
dirc nghé nghiép (Piéu 18 khoan 3, 4).

May request information, count assets, reconcile
balances and examine records inside and
outside the entity (Article 17(3), (4)); must
decline an audit when independence is not
assured or the client asks for something contrary

Diéu trg’ ly can nhé
What an assistant must remember

Xin tai liu trong pham vi ndi
dung kiém toan, ghi yéu cau
bang van ban; moi cam két vé y
kién kiém toan thudc vé nguoi
ky béo cao.

Ask only for documents within the
audit scope, and in writing; any
commitment on the opinion belongs
to the report signatory.

Quyén kiém ké va ddi chiéu
cong ng la can ctr phép ly cho
viée dtmg kiém ké 31/12 va giri
thu xac nhéan.

The right to count assets and
reconcile balances is the legal
basis for attending the 31
December count and sending
confirmations.
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Quan hé véi nhém kiém toan

Relation to the team

Diéu trg’ ly can nhé
What an assistant must remember

Bo6 Tai chinh
The Ministry
of Finance

Té chirc nghé
nghiép vé
kiém toan
The
professional
body for audit

Co quan nha
nudce va
nguoi dung
bao céo
State bodies
and report

users

to ethics (Article 18(3), (4)).

Quén 1y nha nudc vé kiém toan doc lap: quy
dinh thi chimg chi, cip va thu hoi Gidy
chung nhan du diéu kién kinh doanh dich vu
kiém toan, cap nhat kién thirc, ding ky hanh
nghé, kiém soat chat luong; thanh tra, kiém
tra, xir Iy vi pham (Piéu 11 khoan 2). Doanh
nghiép kiém toan phai chap hanh yéu cau
kiém tra chat luong (Diéu 18 khoan 10).
State management of independent audit: exam
rules, issue and withdrawal of the audit business
licence, continuing education, practising
registration, quality control; inspection and
handling of breaches (Article 11(2)). Practising

auditors must comply with quality inspections

(Article 18(10)).

La t6 chirc xa hoi nghé nghiép cia kiém
toan vién, kiém toan vién hanh nghé va
doanh nghiép kiém toan trong ca nudc; bdi
dudng kién thirc, soan thao va cap nhat
chuén muc kiém toan Viét Nam trinh Bo
truong BO Tai chinh, tham gia t6 chirc thi,
phéi hop kiém tra chat lugng (Luat KTBL
Piéu 12; Nghi dinh 17/2012 Diéu 4).

The professional social organisation of auditors,
practising auditors and audit firms nationwide;
trains, drafts and updates Vietnamese Standards
on Auditing for the Minister of Finance, helps
run the exams and takes part in quality

inspections (Audit Law Article 12; Decree
17/2012 Article 4).

Co quan quan 1y c6 quyén yéu cau giai trinh
cac ndi dung ngoai trir trong bao céo kiém
toan (Piéu 48 khoan 3); ngan hang, c6 dong,
nha dau tu ding béo cdo dé xir Iy quan hé
quyén loi (Piéu 7 khoan 4).

Regulators may require an explanation of
qualifications in the audit report (Article 48(3));
banks, shareholders and investors use the report
to settle their rights (Article 7(4)).

HO so gidy to lam viée c6 thé
dugc doc trong mdt cudc kiém
tra chét lugng; viét sao cho
ngudi ngoai nhom hiéu va kiém
lai duoc.

Working papers may be read in a
quality inspection; write them so an
outsider can follow and recheck.

Nguén hoc va cap nhat chuin
muc; kién thirc cap nhat héng
nam la diéu kién giir dang ky
hanh nghé (Luat KTPL Diéu 15,
18 khoan 5).

A source of training and standard
updates, annual updating is a
condition of keeping the practising
registration (Audit Law Articles 15
and 18(5)).

MBJi cau chit trong béo céo co
nguoi doc ngoai khach hang;
cau hoi ctia ngan hang vé Hoang
Lam tra 101 qua chi nhiém hodc
nguoi ky.

Every sentence in the report has
readers beyond the client; a bank's
question about Hoang Lam goes
through the manager or signatory.

LOI HAY GAP / COMMON MISTAKE — Hira v&i ké toan hay Giam d6c khach hang
rang "khoan nay khong sao, bao céo van sach" khi chua c6 két luan. Quyét dinh y kién thudc
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vé ngudi ky bao cdo sau soat xét; 101 hira cua tro Iy 1am khach hang bo qua viéc diéu chinh,
va thong dong 1am sai 1éch két qua kiém toan bi cAm ¢ Luat KTPL Diéu 13 khoan 1 diém i.
Promising the client's accountant or director that "this item is fine, the report will stay clean" before
any conclusion exists. The opinion belongs to the signatory after review; an assistant's promise makes
the client skip an adjustment, and colluding to distort the audit result is banned by Article 13(1)(i) of
the Audit Law.

1.9. Pao dirc nghé nghiép va tinh d0c 1ap — Professional ethics and independence

Thong tu 70/2015/TT-BTC ban hanh Chuan muyc dao dirc nghé nghiép ké toan, kiém
toan; doan 100.5 néu nim nguyén tic co ban ma ké toan vién, kiém toan vién phai tuan
thu. Luat KTPL Piéu 8 dit bon nguyén tic hoat dong: tuan tha phap luat, tudn thi chuan
muc, doc 1ap — trung thuc — khach quan, bao mat thong tin.

Circular 70/2015/TT-BTC issues the Code of Ethics for accountants and auditors; paragraph
100.5 lists five fundamental principles that must be followed. Article 8 of the Audit Law sets four

operating principles: comply with the law, comply with standards, be independent, honest and
objective, and keep information confidential.

Nguyén tic
(doan)

Principle
(paragraph)

Tinh chinh truc
(110.1)
Integrity (110.1)

Tinh khach quan
(120.1)
Objectivity (120.1)

Nang luc chuyén
mon va tinh than
trong (130.1)
Professional

competence and due
care (130.1)

Tinh bao mat
(140.1)
Confidentiality
(140.1)

Noi dung theo Thong tw 70/2015
Content under Circular 70/2015

Théng than, trung thuc trong moi
quan hé chuyén moén va kinh doanh.
Be straightforward and honest in all
professional and business relationships.

Khong dé thién vi, xung dot loi ich
hay anh huéng khong hop 1y chi phdi
xét doan.

Do not let bias, conflict of interest or
undue influence override judgement.

Duy tri kién thirc, k¥ ning & muc can
thiét; hanh dong than trong theo
chuin muec.

Maintain knowledge and skill at the level
needed, act diligently under the
standards.

Khong tiét 16 thong tin ra ngoai khi
chua duge ngudi co tham quyén
ddng , trir nghia vu céng b theo
phap luat; khong dung thong tin vi
lgi ich cé nhan hay bén thtr ba. Gilr

Viéc cu thé cia tro ly
What it means for an assistant

Khoéng dién ky hi¢u kiém tra cho
viéc chwa lam; khong ddi ngay
gidy to lam viéc.

Never tick a step not done; never
change a working paper's date.

Béo truong nhoém khi ¢6 quan hé
ca nhan vdi nguoi cua khach
hang, vi du ho hang lam & Hoang
Lam.

Tell the senior of any personal tie to
the client's people, for example a
relative working at Hoang Lam.

Nhan viéc nam trong kha ning,
hoi khi chua chic; hoan thanh gio
cap nhat kién thirc.

Take on work within your ability, ask
when unsure and complete training
hours.

Khong ké chuyén khach hang &
nha hay trén mang xa héi; khong
gui tai liéu qua tai khoan cé nhan.
No client stories at home or on social
media; no documents through
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Nguyén tic .
(doan) N¢i dung theo Thong tw 70/2015 Viéc cu thé caa trg 1y

Principle Content under Circular 70/2015 What it means for an assistant
(paragraph)

kin ca ngoai gio 1am viéc (140.2). personal accounts.
Do not disclose outside the firm without

the consent of someone with authority,

except where the law requires it; do not

use information for personal gain or for

a third party. Keep it private outside

work as well (140.2).
An mic, 151 n6i, cach ghi email
Tu cach nghé Tuan thu phép luat va tranh hanh vi v6i khach hang dung muc; khong
nghiép (150.1) lam giam uy tin nghé nghiép. quang ba sai vé trinh do.
Professional Comply with the law and avoid conduct | Dress, speech and client emails kept
behaviour (150.1) that discredits the profession. proper, no false claims about

qualifications.

Tinh doc lap 1a diéu kién dé y kién c6 gid tri. Poan 100.12 Thong tu 70/2015 chia nguy
co lam giam doc 1ap thanh nam loai: tu loi, tu kiém tra, bao chira, quen thudc, bi de doa.
Luat KTPL bién nhitng nguy co ning nhét thanh 1énh cidm cy thé. Piéu 13 khoan 1 cidm
thanh vién tham gia cudc kiém toan mua, nhan biéu ting, nam gitt c¢6 phiéu hay phan vén
g6p ctia don vi dugc kiém toan khong phan biét s6 lugng (diém a); nhan hodc doi bat ky
khoan tién, loi ich nao ngoai phi va chi phi di théa thuan trong hgp dong (diém c); thu no
cho don vi dugc kiém toan (diém h); gia mao, khai man ho so kiém toan (diém k).

Independence is what gives an opinion its value. Paragraph 100.12 of Circular 70/2015 sorts
threats to independence into five kinds: self-interest, self-review, advocacy, familiarity and
intimidation. The Audit Law turns the heaviest threats into specific bans. Article 13(1) forbids
members of an audit to buy, accept as gifts or hold shares or capital contributions in the audited
entity, in any amount (point a); to take or demand any money or benefit beyond the fee and costs

agreed in the contract (point c); to collect debts for the audited entity (point h),; and to forge or
falsify audit records (point k).

Nguy co Tinh huéng ¢ nh6m kiém toan Cach xiwr ly

Threat Situation in an audit team Response

Tr chéi, bao trudng nhém; khong nhan
khoén nao ngoai phi da ky (Piéu 13
khoan 1 diém c).

Decline and tell the senior, take nothing
beyond the signed fee (Article 13(1)(c)).

Tro 1y nhan hop qua dit tién cua khach
Tu loi hang dip cubi nam.
Self-interest = An assistant accepts an expensive gift box
from the client at year end.
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Nguy co

Threat

Ty kiém
tra
Self-review

Bao chira
Advocacy

Quen thudc
Familiarity

Bi de doa

Intimidation

Tinh huong é nhém kiém toan
Situation in an audit team

Nhom kiém toan 1ap ho bao céo tai
chinh rdi chinh nhém d6 kiém toan.
The team prepares the financial statements
and then audits them.

Nhoém gitp khach hang thuyét phuc
ngan hang gia han han mirc, t61 mirc
bénh vuc s6 liéu cua ho.

The team helps the client persuade the
bank to renew the limit, to the point of
defending the client's figures.

Cung mot nguoi ky bao cao cho mot
khach hang nhiéu nam, than thiét voi
Ban Giam dc.

The same signatory for one client over
many years, close to management.

Khéch hang doa dbi cong ty kiém toan
néu y kién khong c6 1oi.

The client threatens to change auditor if
the opinion is unfavourable.

Cach xur ly
Response

Khong nhén; kiém toan vién hanh nghé
khong dugc kiém toan don vi minh da
ghi s6, 1ap bao cao (Piéu 19 khoan 5).
Refuse; a practising auditor may not audit

an entity whose books or statements they
prepared (Article 19(5)).

Chi tra 16i ngan hang bang bao cao da
phat hanh; khong tham gia thuong
luong tin dung.

Answer the bank only with the issued
report; stay out of credit negotiations.

Luan chuyén: kiém toan vién hanh
nghé khong ky bao cao cho mét don vi
qua 05 nam lién tyuc (Nghi dinh
17/2012 Diéu 16 khoan 2 sira boi Nghi
dinh 90/2025 Piéu 2).

Rotation: a practising auditor may not sign

for one entity beyond 05 consecutive years

(Decree 17/2012 Article 16(2) as amended
by Decree 90/2025 Article 2).

Béo chu nhiém va nguoi ky; de doa, ép
budc nham lam sai léch két qua kiém
toan bi cAm (Piéu 13 khoan 3 diém g).
Tell the manager and signatory, threats or
coercion to distort the result are banned

(Article 13(3)(2)).

VI DU/ EXAMPLE — Ngay 05/11/2026, truéc khi Tan Minh Khang nhan 16i Hoang Lam,
moi ngudi trong nhom khai bao khong ndm cd phiéu hay phan von gop, khong c6 ngudi than
giit chirc vu quan 1y hay ké toan truéng & Hoang Lam (Luat KTPL Diéu 19 khoan 2, 7), va
khong 1am ghi s6 hay 1ap bao céo cho cong ty nay (khoan 5). Ong Bao ghi két luan vé tinh
doc 1ap vao ho so theo VSA 220 doan 11 trude khi ky hop dong ngay 15/11/2026.

On 5 November 2026, before Tan Minh Khang accepts Hoang Lam, everyone on the team declares
that they hold no shares or capital contributions, that no relative holds a management post or is chief
accountant at Hoang Lam (Audit Law Article 19(2), (7)), and that they do no bookkeeping or
statement preparation for it (clause 5). Mr Bao records his independence conclusion in the file under
VSA 220 paragraph 11 before the contract is signed on 15 November 2026.

LOI HAY GAP / COMMON MISTAKE — Mua c6 phiéu hogic gbp v6n vao mot khach
hang cta nhom vi "chi mot it". Luat KTPL Piéu 13 khoan 1 diém a cAm nim giit ¢d phiéu
hodc phan von gop cua don vi duge kiém toan khong phan biét s6 luong. Khai bao trudc khi
mua va hoi bd phan doc 1ap cua cong ty.
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Buying shares or taking a stake in a team client because "it is only a little". Article 13(1)(a) of the
Audit Law bans holding shares or capital contributions of an audited entity in any amount. Declare
before buying and ask the firm's independence function.

GHI NHO / KEY POINT — Niam nguyén tic co ban va nim nguy co & Thong tu 70/2015,
cong voi danh sach cdm & Didu 13 va 19 Luat KTDL, 1a phan it thwong lwong nhit cia nghé:
vi pham & day 1am ca cudc kiém toan mét gia tri, khong dimg ¢ mét gidy to lam viéc.

The five principles and five threats in Circular 70/2015, together with the lists of bans in Articles 13
and 19 of the Audit Law, are the least negotiable part of the trade: a breach here costs the credibility
of the whole audit, not just one working paper.

1.10. Kiém toan véi phain mém phan tich dir liéu va AT — Auditing with data-

analysis software

and Al

Phan mém 1am nhanh nhiing viéc lap lai trén dir lidu c6 cau triic; ngudi lam kiém toan
giit ba viéc ma chuan muc gin cho ngudi: xét doan chuyén mén voi thai do hoai nghi
nghé nghiép (VSA 200 doan 15), danh gia do tin cdy cua thong tin ding lam bang ching
(VSA 500 doan 07, 09, 11) va chiu trach nhiém vé b4o céo (Luat KTBL Piéu 18 khoan
7). Bang chia viéc theo ting tinh hudng & Hoang Lam.

Software does repetitive work on structured data quickly, the auditor keeps three duties that the
standards attach to a person: professional judgement with professional scepticism (VSA 200
paragraph 15), judging the reliability of information used as evidence (VSA 500 paragraphs 07,
09, 11) and answering for the report (Audit Law Article 18(7)). The table splits the work case by
case at Hoang Lam.

Viéc
Task

Bit toan ghi s6
bat thuong
Unusual journal
entries

Ghép danh sach
xac nhan
Matching the
confirmation list

May lam

The machine

Ngudi phai lam
The person

Loc toan bd sd nhat ky: but toan
ngay nghi, s6 tron, sat ngay khoa
s0, nguoi ghi hiém gap.

Filter the whole journal: weekend
entries, round numbers, entries near
cut-off, rare posters.

Ghép so chi tiét 131 v6i danh sach
20 thu da chon; phat hién thu thiéu
hodc trung khach.

Match the 131 sub-ledger to the 20
letters chosen, spot missing or
duplicate customers.

Phong vén nguoi ghi, chon but toan
cubi ky dé kiém tra, quyét dinh c6
phai d4u hiéu gian 1an khong (VSA
240 doan 32).

Question the poster, pick year-end
entries to test, decide whether it signals

fraud (VSA 240 paragraph 32).

Kiém soat viéc gui va nhan thu; xu ly
thu khong tra 11 bang thi tuc thay
thé; 1ap luan khi s6 xac nhan léch.
Control sending and receipt,; handle
non-replies with alternative procedures;
reason through any difference.
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May lam

The machine

Ngudi phai lam
The person

Chon mau
Sampling

Tinh lai khiu hao
Recomputing
depreciation

Doc hop dong va
hoa don

Reading contracts
and invoices

Soan nhap giéy to
1am viéc, tom tat
chuin muc
Drafting working
papers,
summarising
standards

Y kién, trong yéu,
hoat dong lién tuc
Opinion,
materiality and
going concern

Tao s ngau nhién, sap theo
khoang cach, tinh ¢& mau tir cac
tham sb duoc chon.

Generate random numbers, order by
interval, compute sample size from the
chosen parameters.

Tinh 720.000.000 chia 10 nam chia
12 thang, dugc 6.000.000 dong
mot thang; hai thang 1a 12.000.000
dong.

Compute 720,000,000 over 10 years
over 12 months, giving 6,000,000

dong a month; two months is
12,000,000 dong.

Nhan dang ky tu, trich s0, ngay,
tén bén; tom tat diéu khoan.
Recogm'se characters, extract
amounts, dates and parties;
summarise clauses.

Pua ban nhap vin ban, bang tong
hop tir dit li¢u da dugc phép dung.

Produce draft text and summary tables

from data cleared for use.

Cung cip sb lidu so sanh va kich
ban.
Supply comparative figures and

scenarios.

Xac dinh tong thé va kiém tra tong
thé déy du, chon muc tiéu cua thu
tuc, ghi cach chon.

Define the population and check it is
complete, pick the procedure's objective,
record how the sample was chosen.

Lay nguyén gia, ngay dua vao st
dung, thoi gian khau hao tir hop
d6ng, hoa don, bién ban ban giao;
phan mém chi tinh dugc trén sé duoc
nhap.

Take cost, in-service date and useful life

from the contract, invoice and handover

record; software only computes on what
is entered.

Déi chiéu ban géc, tu doc diéu khoan
trong yéu, danh gia d¢ tin cay cta
thong tin trudc khi ding 1am bang
chung (VSA 500 doan 09).

Check the original, read the material
clauses yourself and judge reliability
before using it as evidence (VSA 500
paragraph 09).

Doc lai tirng cau, dbi chiéu doan
chuian muc géc, ky tén nguoi lap;
ngudi soat xét khong chip nhan
"may viét" lam 1y do.

Reread every line, check the source
paragraph of the standard, sign as
preparer; a reviewer does not accept
"the machine wrote it" as a reason.

Toan bd xét doan; hinh thanh ¥ kién
va ky béao co (Luat KTDL Piéu 18
khoan 7, Diéu 46).

All of the judgement; form the opinion
and sign the report (Audit Law Article
18(7), Article 46).

Dir liéu khach hang di qua phan mém nao ciing nam dudi nghia vu bao mat. Luat KTDL
Diéu 43 khoan 1 cAm tiét 16 thong tin vé hd so kiém toan, khach hang, don vi dugc kiém
toan, trir khi khach hang chap thuan hodc phap luat quy dinh; khoan 3 budc doanh nghiép
kiém toan xay dung va van hanh hé théng kiém soat noi bo bao dam nghia vu nay. Thong
tu 70/2015 doan 140.2 doi giir bao mat ca ngoai moi trudng lam viéc. Pua so cai, hop
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d6ng hay danh sach khach hang cia Hoang Lam 1én mot cong cu Al cong cong 1 chuyén
thong tin cho bén thir ba khi khach hang chua chép thudn, va hai ngoai 1€ trén khong che
duoc viée do.
Client data is under the confidentiality duty whichever sofiware it passes through. Article 43(1)
of the Audit Law forbids disclosing information about audit files, clients and audited entities
unless the client consents or the law requires, clause 3 obliges the audit firm to build and run an
internal control system that secures this duty. Circular 70/2015 paragraph 140.2 requires
confidentiality outside the workplace too. Putting Hoang Lam's ledger, contracts or customer list
into a public Al tool passes information to a third party without the client's consent, and neither
exception above covers it.

« Lam viéc trén may do cong ty cap, 6 dia ma hoa, tai khoan c4 nhan cia cong ty; khong
chép dir li¢u khach hang sang may riéng hay USB riéng.
Work on firm-issued equipment with encrypted disks and firm accounts, never copy client
data to a personal machine or USB stick.

« Chi dung cong cu Al do cong ty cho phép, chay trong méi trudng cong ty kiém soat;
hoi chi nhiém trudc khi dung cong cu mai.
Use only Al tools the firm approves, run in an environment the firm controls; ask the
manager before using a new tool.

« Khong chup man hinh so sach khach hang giri qua ing dung nhén tin ca nhan; héi ban
bé bang vi du da doi tén va doi sb.
Do not screenshot client books into a personal chat; ask friends with an example whose
names and figures are changed.

« Két qua tir may 1a diém khoi dau cua thi tuc, khong phai bang chimg; ghi trong gidy
to lam viéc nguén dwr li€u, ngay trich, budc lam sach.
A machine result starts a procedure and is not evidence, record in the working paper the
data source, extraction date and cleaning steps.

LOI HAY GAP / COMMON MISTAKE — Dén nguyén bang sd chi tiét cong ng cia
Hoang Lam vao mot chatbot cong cong dé "tom tat giup". Viéc nay lam 16 danh sach khach
hang cia don vi dugc kiém toan (Luat KTDL Diéu 43 khoan 1, Diéu 13 khoan 1 diém d) va
khong dao nguoc dugc. Dung ban sao da bo tén, hodc dung cong cu ndi bo cia cong ty.
Pasting Hoang Lam's receivables sub-ledger into a public chatbot to "summarise it". That exposes the
audited entity's customer list (Audit Law Article 43(1), Article 13(1)(d@)) and cannot be undone. Use a
copy with the names removed, or the firm's own tool.

1.11. Viéc can 1am ngay — Action checklist

« Lap mot bang so sanh ba loai kiém toan bang 15i ctia ban, mdi 6 ghi Piéu hodc khoan
da tra: ai lam, kiém gi, bdo céo cho ai.
Draw up a comparison of the three kinds of audit in your own words, each cell citing the
Article or clause you looked up: who does it, what it examines, who receives the report.

* Tinh ba ti€u chi quy mo 16n cho mét doanh nghi¢p ban biét s6 lieu, va ghi doanh
nghiép d6 bat budc hay khong.
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Compute the three large-scale tests for a company whose figures you know, and state
whether it must be audited.

* Poc biéu 13 va Diéu 19 Luat KTPL mét l1an, rdi viét ban khai doc 1ap thur cua riéng
ban cho m¢t khach hang gia dinh.
Read Articles 13 and 19 of the Audit Law once, then write your own trial independence
declaration for an imaginary client.

« Poc doan 100.5 va 100.12 cta Thong tw 70/2015, chép ra nim nguyén tic va nim
nguy co roi gin mdi myc voi mot tinh hudng ban timg gap.
Read paragraphs 100.5 and 100.12 of Circular 70/2015, copy out the five principles and five
threats and match each to a situation you have met.

« Xép lich c4 nhan cho mua thang 1 dén 3: ghi cac mdc 18/01, 05/02, 01/03, 05/03,
31/03 va chira ngay nghi trude dot cao diém.
Block out your calendar for January to March: enter 18 Jan, 5 Feb, 1 Mar, 5 Mar and 31
Mar and keep rest days ahead of the peak.

« Dung bang tinh nho trén dit liéu tu dat: tinh lai mot khoan khau hao va loc bt toan
ngay nghi, ghi rd may lam gi va ban lam gi.
Build a small spreadsheet on invented data: recompute one depreciation charge and filter
weekend entries, noting what the machine did and what you did.

* Héi truong nhom cua ban chinh sach dung cong cu Al va luu dir li¢u khach hang cta
cong ty, roi ghi lai bang van ban.
Ask your senior about the firm's policy on Al tools and storing client data, and write it down.

« Xin xem mot mau gidy to lam viéc da an tén khach hang, va tim du bay muc: khach
hang, ky, ngudi 1ap, ngudi soat xét, muc tiéu, nguodn, két luan.
Ask to see a working paper with the client name removed and find all seven items: client,
period, preparer, reviewer, objective, source, conclusion.

Tai li€u nay dugc bién soan boi doi ngii cuia website: https://globalmarket.vin
Trang 35



Kiém toan thuc hanh tr A dén Z / Practical Auditing from A to Z

Chu’o’ng 2. Con du’(‘)’ng vao nghé — Chapter 2. Getting into the profession

Sau chwong nay ban lam dwgc — What you will be able to do

« Bdi chiéu bang cdp va bang diém voi Piéu 14 Luat Kiém toan doc 1ap va Piéu 4
Thong tu 91/2017 dé biét da du dicu kién duy thi chirng chi kiém toéan vién chura.
Check your degree and transcript against Article 14 of the Law on Independent Audit and
Article 4 of Circular 91/2017 to see whether you may sit the auditor certificate.

« Tinh hai mébc 36 thang khac nhau, mot cho dy thi va mét cho dang ky hanh nghé, 1oi
dat vao lich.
Compute the two different 36-month dates, one for the exam and one for registration, and put
them in your calendar.

« Lap ké hoach thi bay mén v&i han bao luu 3 nim va tong diém tbi thiéu 38.
Plan the seven papers around the three-year retention limit and the 38-point minimum total.
« Chon chtmg chi phu hgp v6i muc tiéu: ké toan vién, quéc té, CIA, CISA.
Choose the qualification that fits your goal: accountant, international, CIA or CISA.
« Theo 19 trinh 24 tudn va xin thyc tap kiém toan véi gidy to 1am viéc ¢ ngudn, ngay,
nguoi 1ap.
Follow the 24-week plan and apply for an audit internship with working papers carrying
source, date and preparer.

2.1. Nganh hoc phit hop va chd dirng ciia tirng xuit phat diém — 2.1. Degrees
that fit and where each starting point lands

Tiéu chuan kiém toan vién nim & DPiéu 14 Lu4t Kiém toan doc 1ap: nang lyc hanh vi dan
sur déy du, ph'flm chat dao duc tdt, bé‘lng tdt nghiép dai hoc trd 1€n thude chuyén nganh tai
chinh, ngan hang, ké toan, kiém toan hodc chuyén nganh khac theo quy dinh ctia Bo Tai
chinh, va chimg chi kiém toan vién. Diéu 4 khoan 2 Thong tu 91/2017/TT-BTC mé ba
16i cho ngudi hoc nganh khac, s& gip & phan dudi. Theo Piéu 14, nguoi chua cd chimg
chi chua phai kiém toan vién; trong sach nay ho 13 tro 1y kiém toan, dung chic danh cta
Phan Ngoc Anh ¢ Tan Minh Khang.

Auditor standards sit in Article 14 of the Law on Independent Audit: full civil capacity, good
ethical standing, a bachelor's degree or higher in finance, banking, accounting or auditing (or
another field set by the Ministry of Finance), and an auditor certificate. Article 4(2) of Circular
91/2017/TT-BTC opens three routes for graduates of other fields, covered below. Under Article
14 a person without the certificate is not yet an auditor; in this book that person is an audit
assistant, which is the title Phan Ngoc Anh holds at Tan Minh Khang.
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Xuit phat diém

Starting point

Piéu kién theo luat
Legal position

Vi tri thwong vao
Usual entry post

Phai bu thém
Gap to close

Pai hoc ké toan,
kiém toan
Bachelor's in
accounting or
auditing

Pai hoc tai
chinh, ngan hang
Bachelor's in
finance or
banking

Dai hoc nganh
khac: quan tri
kinh doanh, kinh
té, luat, cong
ngh¢ thong tin
Other bachelor's:
business,

economics, law,
IT

Cao dang, trung
cAp ké toan
College or
vocational
diploma in
accounting

Thac si, tién si
Master's or
doctorate

Pu nganh (Luét Didu 14
khoan 1 ¢)
Degree test met (Law Art.

14(1)(c)

bu nganh (cung diém c)
Degree test met (same
point)

Xét mot trong ba 161 &
TT 91 Diéu 4 khoan 2:
bang nganh tai chinh—
ngan hang—ké toan—kiém
toan; hodc tir 7% sb tiét
hoc la cac mon tai chinh,
ké toan, kiém toén, phan
tich hoat dong tai chinh,
thué; hoac chung chi
quéc té dat Didu 9
Circular 91, Art. 4(2): one
of three routes (see text)

Chua dat tiéu chuan kiém
toan vién vi Diéu 14 doi
bang dai hoc tro 1én
Below the auditor standard:
Article 14 needs a
bachelor's or higher

Cung diéu kién; mébc 36
thang tinh tir thang tot
nghiép ghi trén bang dai
hoc (hoac sau dai hoc)
Same conditions; the 36
months run from the
graduation month on the
bachelor's (or
postgraduate) degree

Tr¢ 1y kiém toan bao
cdo tai chinh

Audit assistant on
financial statement audits

Tro 1y kiém toan; kiém
toan ndi bg tai t6 chirc
tai chinh

Audit assistant; internal
audit in a financial
institution

Tro 1y néu qua vong
tuyén; nguoi hoc cong
ngh¢ thong tin hop
nhom kiém todn hé
thong thong tin
Assistant if selected; IT
graduates suit
information systems audit
teams

Cong viéc ké toan tai
doanh nghiép; hoc lién
thong dai hoc
Accounting work in a
company,; upgrade to a
bachelor's

Tuy cong ty quyét
dinh, thuong van bét
dau 6 tro Iy

The firm decides; often
still the assistant level

Trang 37

Quy trinh kiém toén,
giéy to lam viéc, chon
mau

Audit process, working
papers, sampling

Ché d¢ ké toan doanh
nghiép (TT 99) néu
chuong trinh hoc thién
vé nghiép vu ngan hang
Corporate accounting rules
(Circular 99) where the
course leaned to banking
operations

Béng diém ké toan, thué;
Excel; doc bao cao tai
chinh

Accounting and tax
transcript; Excel; reading

financial statements

Béng dai hoc; thoi gian
trude thang tt nghiép
dai hoc khong tinh vao
36 thang du thi

The bachelor's; time before
the graduation month does
not count towards the 36
months

Kinh nghiém thyc hanh,
vi bang c4p khong thay
gio lam viéce

Practice, since a degree
does not replace working
hours
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Xuit phat diém | Piéu kién theo luit Vi tri thuong vao Phai bu thém
Starting point Legal position Usual entry post Gap to close

Thoi gian ké toan tinh

vao 36 thang du thi (Piéu

4 khoan 3) nhung khong Hoai nghi nghé nghiép,
Ké toan dang di  tinh vao 36 thang dang Tro ly kiém toan; cong  gidy to 1am viéc, tinh
lam ky hanh nghé (Luat Pidu ty quyét dinh bac doc 1ap (xem muc sau)
Working 15 khoan 1 b) Audit assistant; the firm  Professional scepticism,
accountant Accounting years count for ~ Sets the grade working papers,

the exam condition but not independence (see below)

for the practising-

registration condition

Ngudi hoc trai nganh: bai toan 7% s tiét hoc — Graduates from other fields: the 7 per
cent test

Piéu 4 khoéan 2 Thong tu 91/2017 cho phép du thi néu téng sb6 don vi hoc trinh (hoac tiét
hoc) cac mén tai chinh, ké toan, kiém toan, phan tich hoat dong tai chinh, thué dat tir 7%
trg 1én trén tong s6 hoc trinh ca khoa. Cach thir ba danh cho ngudi c6 vin bang, ching
chi hoan thanh khoa hoc do t6 chirc nghé nghiép qudc té vé ké toan, kiém toan cp; Diéu
9 dit bon didu kién: to chirc d6 1a thanh vién cia Lién doan Ké toan qubc té (IFAC) va c6
van phong dai di¢n hodc chi nhanh tai Viét Nam; da ky thoéa thuan vé chuong trinh thi
phéi hop v6i B Tai chinh; chwong trinh ¢6 tir 500 dén 600 tiét vé tai chinh, ké toan,
kiém toan; ndi dung hoc, thi va cép chimg chi thong nhit & moi nudc noi to chic ¢6 mat.
Article 4(2) of Circular 91/2017 admits a candidate whose finance, accounting, auditing,
financial analysis and tax subjects together reach 7 per cent or more of all credit units (or class
periods). The third route is a diploma or certificate from an international professional body,
Article 9 sets four conditions: the body belongs to the International Federation of Accountants
(IFAC) with a representative office or branch in Vietnam, it has signed an agreement with the
Ministry of Finance on a joint examination programme; the programme runs 500 to 600 periods
in finance, accounting and auditing; and teaching, examination and certification are the same in
every country where the body operates.

Moén hoc trong bang diém Vwong Dirc Khai (tiét) | Ha Minh Chau (tiét)

Subject on the transcript Khai (periods) Chau (periods)

Tai chinh

K¢é todn 48 66
Kiém toan 18 24
Phan tich hoat dong tai chinh 18 18
Thué 30 30

Cong nam nhom mon

Total of the five groups 168 198
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Moén hoc trong bang diém

Subject on the transcript

Khai (periods)

Vwong Pirc Khai (tiét)

Ha Minh Chau (tiét)
Chau (periods)

Tong so tiet ca khoa

2.700

All periods in the programme

Ty 1€
Share

Ngudng 7% = 2.700 x 7% = 189 tiét
Threshold: 7% of 2,700 = 189 periods

6,2%

Thiéu 21 tiét, chua dat
Short by 21 periods

2.700

7,3%

Du 9 tiét, dat
9 above the threshold

Khai va Minh Chau cung tét nghiép nganh quan tri kinh doanh véi chuong trinh 2.700
tiét. Minh Chau qua ngudng 189 tiét; Khai & 6,2% nén phai chon 16i khac, hoic hoi Hoi
ddng thi xem mén hoc bd sung co duoc tinh hay khong trude khi ndp hd so. Bang diém
can chia san theo nim nhom mon nhu trén dé dbi chiéu timg dong.

Khai and Minh Chau both graduated in business administration from a 2,700-period
programme. Chau clears the 189-period threshold; Khai stands at 6.2% and must take another
route, or ask the Examination Board before applying whether extra courses would be counted.
Split the transcript into the five groups as above so each line can be checked.

Keé toan chuyén sang kiém toan — From accountant to audit assistant

Keé toan da cé

Already have

Kiém to4n doi thém
Audit adds

Cach bu trong ba thang
How to close it in three months

Doc s, chung tur, dinh
khoan theo TT 99
Reading ledgers,
vouchers, journal entries
under Circular 99

Tin sb liéu do minh
hoac dong nghiép lap
Trusting figures prepared
by oneself or colleagues

Lam mot chu trinh
(mua hang hodc ban
hang)

Running one cycle
(purchasing or sales)

Di ngugc: tir sO trén bao céo tim ra
chung tir gbe

Working backwards from a reported
figure to the source document

Hoai nghi nghé nghiép: s6 cua
khach hang 1a 10i khang dinh ciia
Ban Giam dbc, can bang chimg tir
bén ngoai

Professional scepticism: the client's
figure is management's assertion and
needs outside evidence

Nhin toan bao céo, gan rui ro cho
tirng khoan muc, chon mau
Seeing the whole statements, rating
risk per account, sampling

Chon nam s6 du trén B4o cdo tinh
hinh tai chinh, truy vé so chi tiét
10i chimg tir

Pick five balances on the statement of

financial position and trace each to

the subledger, then the voucher

V6i mdi 0, ghi hai bang chimg
doc lap léy duoc

For each figure write two
independent pieces of evidence you
can obtain

Lam tudn 9 dén 14 ctia 16 trinh 24
tuan
Do weeks 9 to 14 of the 24-week plan
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Ke toan da co
Already have

Kiém to4n doi thém
Audit adds

Cach bu trong ba thang

How to close it in three months

Ghi chép dé minh dung

Notes for one's own use

Giay to lam viéc dé nguoi khac
soat xét ma khong can hoi lai
Working papers a reviewer can follow

Lap mot gidy to lam viée co
ngudn, cong viéc, két luan (tuan
21)

Produce one working paper with

without asking source, work done, conclusion (week

21)

Doc 1ap v6i don vi duge kiém
toan; Diéu 19 khoan 5 cAm kiém
toan vién hanh nghé kiém toan don
vi ma nam trude lién k& minh ghi
s6 hodc lap bao cao tai chinh
Independence from the audited entity;

Béo cong ty kiém toan moi quan
Lam cho don vi minh hé cti v61 khach hang ngay khi
Working for one's own nhan nhoém

employer Declare every former link to a client

Article 19(5) bars a practising auditor as soon as you are placed on a team

from auditing an entity whose books
or statements he or she kept in the
preceding year

Nguyén Hai Yén tbt nghiép nganh ké toan thang 6/2022, lam ké toan tong hop ¢ mot
cong ty thuong mai tir 01/08/2022 va chuyén sang mot cong ty kiém toan trong nudc
ngay 01/11/2025. Pén 31/07/2025 chi da da 36 thang cong tac ké toan nén du diéu kién
du thi theo Diéu 4 khoan 3. Chi chua thé diang ky hanh nghé trudc ngay 01/11/2028, vi
Piéu 15 khoan 1 b doi 36 thang thyc té 1am kiém toan va ba nam ké toan khong dugc tinh
vao do.

Nguyen Hai Yen graduated in accounting in June 2022, worked as a general accountant at a
trading company from 1 August 2022 and moved to a domestic audit firm on I November 2025.
By 31 July 2025 she had 36 months of accounting service, so she met the exam condition in

Article 4(3). She cannot register to practise before 01/11/2028, because Article 15(1)(b) requires
36 months actually spent on audit work and her accounting years do not count.

2.2. Tuyén tro ly kiém toan: dot thu va cac vong — 2.2. Recruitment of audit

assistants: the autumn intake and its rounds

Cong ty kiém toan thudng tuyén tro 1y thanh mot dot vao mua thu. Ly do nam & lich
viéc: bao cao tai chinh nim cua hau hét khach hang khoa s6 ngay 31/12, nhom ra khach
hang day nhat tir thang 1 dén thang 3, nén ngudi méi phai vao trude d6 dé hoc mau gidy
td 1am viéc va quy trinh. Phan Ngoc Anh vao Tan Minh Khang ngay 01/10/2026; dén
ngay bat dau kiém toan cubi ky Hoang Lam (18/01/2027) chi c6 109 ngay, va tir ngay do
dén ngay phat hanh bao cdo (05/03/2027) 13 46 ngay.

Audit firms usually recruit assistants in one autumn intake. The reason is the work calendar:

most clients close their year on 31 December and teams are busiest from January to March, so

newcomers must join earlier to learn the working paper templates and the process. Phan Ngoc
Anh joined Tan Minh Khang on 01/10/2026; she had 109 days before final fieldwork at Hoang
Lam began on 18/01/2027, and 46 days from then to the report date of 05/03/2027.
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Nguoi tuyén xem gi

What the firm looks at

Ban ngp hoac lam
What you submit or do

Chd hay mit diém
Where points are lost

Ho so
Application

Bai kiém tra
Written test

Phong van
chuyén mon
Technical
interview

Phong van cap
quan ly
Manager or
partner
interview

Thu moi va
thir viéc
Offer and

probation

Nganh hoc, bang diém céc
mon ké toan, thué, kiém
toan; tiéng Anh; thuc tap;
hoat dong nhom

Degree, transcript in
accounting, tax and
auditing, English;
internships, teamwork

Tu duy logic, s6 hoc, tiéng
Anh, ké toan co ban

Logic, arithmetic, English,
basic accounting

Co so dan liéu, trong yéu,
thu xac nhén, chia cit nién
d9, dinh khoan diéu chinh
Assertions, materiality,
confirmations, cut-off,
adjusting entries

Dong co chon nghé, chiu
ap luc mua cao diém, bao
mat, tinh trung thyc
Motivation, coping with peak
season, confidentiality,
honesty

Ngay vao lam, lvong gop,
thoi gian thir viée

Start date, gross pay,
probation period

CV mot trang, bang
diém, chimg chi ngoai
ngtr, thu xin vi¢c
One-page CV, transcript,
language certificate, cover
letter

Lam bai trong thoi gian
gi61 han, khong may tinh
hodc c6 may tinh tuy dé
Timed paper, calculator
rules vary

Tra 151 bang vi du ¢6 s6
va néu ching tu
Answer with a numbered
example and name the
document

Cau chuyén that vé mot
1an 1am viéc nhom hay
chiu ap luc

A real story of teamwork or
pressure

Poc k¥ hop déng va cam
két sau ddo tao (Chuong
10)

Read the contract and post-

training commitments

(Chapter 10)

CV dai, 18i chinh t4, ké
nhiém vu khong ké két
qua

Long CV, typos, duties
without results

Bo nhiéu cau ké toan vi
sa da ¢ cau logic
Leaving accounting
questions blank after
dwelling on logic

Doc thudc dinh nghia
ma khong lam duoc vi
du

Reciting definitions
without a worked
example

Htra Iam moi viéc
nhung khong néi dugce
vi sao chon kiém toan
Promising everything
without saying why audit

Ky khi chwa hiéu diéu
khoan bdi hoan chi phi
Signing without
understanding repayment
clauses

S6 vong va tén vong khac nhau theo cong ty; bang trén 1a cac khau thudng gip, khong
gan cho hang nao. Phan luyén timg khau nam & Chuong 10.

The number and names of rounds differ by firm; the table lists the usual stages and attaches
none to a particular firm. Practice for each stage is in Chapter 10.

VI DU/ EXAMPLE — Dot tuyén thu 2026 ctia Tan Minh Khang. Ngoc Anh ndp hd so ngay
18/08/2026, 1am bai kiém tra ngay 04/09/2026, phong van trudng nhom Dinh Cong Minh va
chi nhiém Luong Thi Ha ngay 17/09/2026, nhan thu moi ngay 24/09/2026 va vao lam ngay
01/10/2026. Tir khi ndp hd so dén ngay vao 1am 1a 44 ngay. O vong chuyén mon chi duoc hoi
vi sao phai giri thur x4c nhan cong ng thay vi tin s6 ctia khach hang va tra 16i bang mot vi du:
s6 du phai thu 800.000.000 dong cua 30 khach hang nam trong s6 do chinh don vi lap, nén
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chi thu x4c nhan gtri va nhan dudi su kiém soat ciia kiém toan vién méi cho béng chung tir
bén ngoai.

Tan Minh Khang's autumn 2026 intake. Ngoc Anh applied on 18/08/2026, sat the test on 04/09/2026,
was interviewed by the team leader Dinh Cong Minh and the manager Luong Thi Ha on 17/09/2026,
received the offer on 24/09/2026 and started on 01/10/2026, 44 days after applying. In the technical
round she was asked why to send receivable confirmations instead of trusting the client's ledger, and
answered with an example: the receivable balance of VND 800,000,000 across 30 customers sits in a
ledger the entity itself keeps, so only a confirmation sent and received under the auditor's control
gives evidence from outside.

Chuan bi truéc khi ndp hd so — Before you apply

« Chia bang diém theo ndim nhom mén (tai chinh, ké toan, kiém toan, phan tich hoat
dong tai chinh, thué) va tinh ty 1¢ so véi 7% néu hoc nganh khac.
Split the transcript into the five subject groups and compare the share with 7 per cent if your
degree is in another field.

« Bdi chiéu dong yéu ciu nganh hoc trong tin tuyén véi Piéu 14; noi ndo ghi nganh
khéc thi héi lai bd phén nhan su.
Compare the degree requirement in the advertisement with Article 14; where it names
another field, ask human resources.

« Lam thir mot bai Excel: tong hop theo diéu kién bang SUMIFS va tra ciru bang
XLOOKUP hoac INDEX-MATCH trén dir li¢u 500 dong.
Try one Excel task: conditional totals with SUMIF'S and lookups with XLOOKUP or INDEX—
MATCH over 500 rows.

* Viét sin hai cau chuyén that béng tiéng Viét va tiéng Anh: mot 14n lam viéc nhém,
mot 1an 1am viéc duéi han chét.
Prepare two true stories in Vietnamese and English: one of teamwork, one of working to a
deadline.

2.3. Chirng chi kiém toan vién: diéu kién, mon thi, diém — 2.3. The auditor

certificate: conditions, papers, scores

Tir bang dai hoc dén chir ky trén bao cao kiém toan c6 hai ctra: ctra thit nhat 1 chimg chi
kiém toan vién do B9 Tai chinh cip sau ky thi, cira thir hai 1a dang ky hanh nghé. Hinh
2.1 v& cé hai ctra va diéu khoan cua timg budc.

Between a bachelor's degree and a signature on an audit report there are two gates: the auditor
certificate issued by the Ministry of Finance after an examination, and registration to practise.
Figure 2.1 draws both gates with the provision behind each step.
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Bfmg dai hoc
Diéu 14 khoan 1 ¢

tai chinh, ngan hang,

36 thang cong tac
TT 91 Piéu 4 khoan 3

tinh tir thang tot

Chirng chi KTV

TT 91 Piéu 6, 18

7 mon, hodc 4 mon ke toan

Kiém toan vién
Luat Piéu 14 khoan 1 d

c6 chung chi, chua

ké toén, kiém todn nghiép ghi trén bang vién r6i 3 mon dang ky hanh nghé
v
Pugc chip thuin KTV hanh nghé Gidy chirng nhin Piang ky hanh nghé
ND 84 Bicu 6 ky bao cdo kiém toan hop dong lao dong Luat Diéu 15

thém 24 thang

hanh nghé

Luat Diéu 18 khoan 7

toan thoi gian voi

mot doanh nghiép KT

36 thang lam kiém toén,

cp nhat kién thirc

Hinh 2.1. Tir bing dai hoc dén kiém toan vién hanh nghé duoc chp thuan kiém toan don vi c¢6
loi ich cong ching
Figure 2.1. From the bachelor's degree to a practising auditor approved for public interest entities

Piéu kién du thi (TT 91/2017 Piéu 4) — Conditions to sit the examination (Circular
91/2017, Article 4)

Khoan

Clause

Diéu kién
Condition

Pham chét dao duc nghé nghi¢p, trung thyuc, liém
khiét, chdp hanh phap luat

Professional ethics, honesty, integrity, compliance with the

law

Bang dai hoc trd 1én ve tai chinh, ngan hang, ke toan,
kiém toan; hodc 7% so ti€t; hodc chiing chi quoc té

dat Piéu 9

Degree in finance, banking, accounting or auditing; or 7%

of periods; or an international certificate meeting Article 9

Cong tac thuc té vé tai chinh, ké toan, kiém toan tdi
thiéu 36 thang, tinh tir thang tot nghiép ghi trén bang
dai hoc (hoac sau dai hoc) dén thoi diém dang ky du

thi

At least 36 months of practical work in finance,

accounting or auditing, counted from the graduation

month on the degree to the date of registering for the exam

Gidy to chirng minh
Proof

Phiéu dang ky du thi va so yéu
1y lich c6 x4c nhéan cta noi dang
cong tac hodc Uy ban nhan dan
noi cu tra (Piéu 5 khoan 1 a, )
Registration form and curriculum
vitae confirmed by the employer or
the local People's Committee (Art.

S(D(@), (¢)

Bén sao vin bang; nganh khac
phai kém bang diém c6 ching
thuc ghi rd s6 hoc trinh hodc
tiét ciia moi mon (khoan 1 d)
Certified copy of the degree; other
fields must add a certified
transcript showing the periods of
every subject (clause 1(d))

Giy x4c nhan thoi gian cong
tac thuc té do nguoi dai dién
theo phap luat ky va dong diu
(khoan 1 a)

Confirmation of practical service
signed and stamped by the legal
representative (clause 1(a))
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Piéu kién Gidy to chirng minh

Condition Proof

Chi phi dwoc hoan tra néu
khong du diéu kién hodc c6 don
xin khong du thi trong 10 ngay
ké tir ngy cong bd danh sach
thi sinh du diéu kién (khoan 6)
Fee refunded if ineligible or if a
withdrawal is filed within 10 days
of the list of eligible candidates
(clause 6)

Nop dit hd so diing mau va chi phi du thi
Complete file in the prescribed form and the exam fee

Piéu 4 khoan 3 néu rd thoi gian kiém toan gém lam trg 1y kiém toan tai doanh nghiép
kiém toan, lam kiém toan ndi bo tai bd phan kiém toan ndi b ciia don vi va lam kiém
todn tai co quan Kiém toan Nha nuéc. Khoan 5 loai nhitng nguoi thude dién khong dugce
lam ké toan theo Luét Ké toan.

Article 4(3) states that audit time includes work as an audit assistant at an audit firm, internal
audit work in an entity's internal audit department and audit work at the State Audit Office.
Clause 5 excludes persons barred from accounting work under the Accounting Law.

LOI HAY GAP / COMMON MISTAKE — Tinh 36 thang tir ngay vao lam dau tién, ké ca
thoi gian trude khi tét nghiép dai hoc. Biéu hién: ban hoc cao dang ndm 2019, lam ké toan tir
d6, 14y bang dai hoc lién thong thang 6/2024 rdi cong ca 5 nam. Hau qua: hd so bi tra vi Diéu
4 khoan 3 chi tinh tir thang tot nghiép ghi trén bang dai hoc; chi phi duoc hoan lai (Piéu 5
khoan 6) nhung ban mat mot ky thi, vi Hoi déng thi chi bao dam mdi naim mot ky (Diéu 8
khoan 1). Cach tranh: 1iy thang ghi trén bang dai hoc 1am méc, cong 36 thang va ghi ngay do
vao lich.

Counting 36 months from the first job, including time before the bachelor's degree. Sign: a college
graduate of 2019 who has worked as an accountant since and obtained a bachelor's by conversion in
June 2024 adds up all five years. Consequence: the file is returned because Article 4(3) counts only
from the graduation month on the bachelor's degree; the fee is refunded (Article 5(6)) but a sitting is
lost, since the Board guarantees only one sitting a year (Article 8(1)). Remedy: take the month on the
bachelor's as the start, add 36 months and put that date in the calendar.

Mén thi va thé thic (Piéu 6, 7) — Papers and format (Articles 6 and 7)

b Piém dat (Diéu 1
Dién du thi 50 Céc mon iem dat (Diéu 18

mon : khoan 4)
Route Subjects
Papers Pass rule (Art. 18(4))

Phap luat vé kinh té va Luat doanh
nghiép; Tai chinh va quan ly tai chinh Dat ca 4 mén va t 6ng
nang cao; Thué va quan 1y thué nang ;

A e ~° _ diém cac mon con bao
cao; Ké toan tai chinh, ké toan quan tri

luu tir 25
All 4 passed and retained

Chimng chi ké toan

vién 4 2
Accountant certificate nang cao

Business law and Enterprise Law; scores total at least 25
advanced finance; advanced tax;

advanced financial and management

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin
Trang 44



Kiém toan thuc hanh tr A dén Z / Practical Auditing from A to Z

b Piém dat (Diéu 1
Dién du thi 50 Céic mon iem dat (Diéu 18

mon : khoan 4)
Route Subjects
Papers Pass rule (Art. 18(4))

accounting

Bon mon trén cong Kiém todn va dich

vu bao dadm nang cao; Phan tich hoat \ A xR
Dat ca 7 mo6n va tong

Chirng chi ki€ém dong tai chinh nang cao; Ngoai ngit A
L oa . ; R . o diém cac mon con bao
todn vién, thi mot trinh d6 C cua 1 trong 5 thir tiéng . R
1in 7 il e, Bt T £ B luru, trir ngoai ngit, tur 38
. . (Anh, Nga, Phap, Trung Quéc, Birc) All 7 passed and retained
Auditor certificate, The four above plus advanced audit and .
. ' ] ) scores, excluding the
single route assurance, advanced financial analysis; a

. ] language, total at least 38
foreign language at level C (English,

Russian, French, Chinese or German)

Dat ca 3 mon va tong

ba c6 ching chi ké A A
diém cac moén con bao

toan vién, thi lay Kiém toan va dich vu bio dam nang L. et e, iy
. ) 1: A A N . uu, trir ngoai ngir,
chung chi kiém cao; Phan tich hoat dong tai chinh nang 15 & &
to4n vién 3 cao; Ngoai ngit ’ .
e . All 3 passed and retained
Accountant certificate Advanced audit and assurance, advanced )
. . . . scores, excluding the
holder moving to financial analysis; language
. : language, total at least
auditor

12.5

M®bi mén, trir ngoai ngi, 1a mot bai viét 180 phut; ngoai ngir 14 mot bai viét 120 phut
(Piéu 7). Noi dung timg mén gdm 1y thuyét va bai tap tinh hudng theo Phu luc 01 cua
Thong tu, do B Tai chinh soan, cap nhat va cong khai (Diéu 6 khoan 4). Piéu 8 khoan 1
quy dinh Hoi dong thi t6 chuc it nhat m&i nam mot ky vao quy III hodc quy IV, thong
béo chinh thirc it nhat 60 ngay trudc ngay thi.

Each paper except the language is a 180-minute written test; the language is a [120-minute
written test (Article 7). Each subject covers theory and case exercises under Appendix 01 of the
Circular, which the Ministry of Finance drafts, updates and publishes (Article 6(4)). Article 8(1)

requires the Examination Board to hold at least one sitting a year, in the third or fourth quarter,
announced officially at least 60 days beforehand.

Hai con dudng 7 mon va 4 mon roi 3 mén cung tong bay moén, nhung cach tinh diém
khac nhau: mot lan thi can 38 diém ¢ sau mon khong ké ngoai ngit, con di qua ching chi
ké toan vién can 25 diém & bén mén roi 12,5 diém ¢ hai mon. Ngudi chua chic vé kiém
toan nén di hai chiang dé c6 chimg chi ké toan vién trong tay trudc.

The 7-paper route and the 4-then-3 route cover the same seven papers but score differently: one
sitting needs 38 points across six papers excluding the language, while the accountant route
needs 25 points across four papers and then 12.5 across two. A candidate unsure about auditing
may go in two stages to hold the accountant certificate first.
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Piém dat, bao lru, thi ning diém (Piéu 18) — Pass mark, retention, raising a score
(Article 18)

Mon thi dat yéu cau khi tir 5 diém trd 1én (khoan 1); diém mén dat dugc bao luu 3 nim
lién tuc ké tir nam bat dau du thi mén d6 (khoan 2); diém ngoai thdi gian bao luu bi hity
(Diéu 20). Nguoi da dat cac mon nhung chua du téng diém dugc chon mot sb mén, trir
ngoai ngit, dé thi nang diém, 1y diém cao nhat trong thoi gian bao luu (khoan 3). Trung
binh mdi mon phai quanh 6,3 diém dé dat 38 diém ¢ sau mon, trong khi muc dat tung
mon chi la 5.

A paper is passed at 5 points or more (clause 1); a passed paper's score is retained for three
consecutive years from the year the candidate first sat that paper (clause 2); scores outside the
retention period are cancelled (Article 20). A candidate who passed the papers but lacks the
total may choose some papers, except the language, to re-sit for a higher score, taking the

highest score within the retention period (clause 3). To reach 38 across six papers the average
must be about 6.3 while the pass mark per paper is only 5.

Nam Mon thi Piém theo thir tw Cong
Year Papers Scores in order Sum

Phap luat; Tai chinh; Thué; Ké toan e 25,0

2027 Law; Finance; Tax; Accounting 6,0;5,5; 7,0; 6,5 25.0
Kiém toan; Phan tich; i ngil 11

2008 1erp toan; . an tich; Ngoai ngir 5.0: 6.0 6.0 ,0
Audit; Analysis; Language 11.0
Tong sdu mon (khong ké ngoai ngir) 36,0, dudi 38
Total of six papers (excluding language) 36.0, below 38
Thi nang diém Tai chinh, Kiém toan '

AL Re-sit Finance and Audit 55 10 -
Téng sdu mon sau khi thay diém cao
nhat 39,0, dat
Total after substituting the highest 39.0, pass

scores

Hai Yén bat dau thi nim 2027. Diém 2027 duoc bao luu sang 2028 va 2029; sang nim
2030 chi con két qua 2028, 2029, 2030. Py 1a cach dém cua vi du & Piéu 18 khoan 2.
Nam 2028 chi dat ca bay mon nhung tong sdu mén 13 36,0, thiéu 2,0 diém. Nam 2029 chi
thi nang diém hai mén, tong 1én 39,0 va dat yéu cau thi. Néu bo qua nam 2029, t6i 2030
diém mon 2027 hét han va phai thi lai.

Yen starts sitting in 2027. The 2027 scores are kept for 2028 and 2029; by 2030 only the 2028,
2029 and 2030 results remain. This is the counting in the Article 18(2) example. In 2028 she
passed all seven papers but the six-paper total was 36.0, 2.0 points short. In 2029 she re-sat two

papers, lifting the total to 39.0, and met the exam requirement. Had she skipped 2029, the 2027
scores would have expired by 2030 and she would have had to re-sit.

LOI HAY GAP / COMMON MISTAKE — Thay moi mén dat tir 5 diém 1a coi nhur xong.
Biéu hién: bang diém toan 5 va 6, khong ai tinh tong. Hau qua: sdu mén mdi mén 5,5 chi
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duoc 33,0 diém, thiéu 5,0 so v6i muc 38 cua Diéu 18 khoan 4 b, chua duge cép chung chi.
Céch tranh: ngay sau ky thi dau, cong diém cic mon con bao luu, 1ap bang mon nao thi ning
diém va dit ngay dang ky.

Treating a pass in every paper as the end. Sign: a transcript of 5s and 6s that nobody adds up.
Consequence: six papers at 5.5 give 33.0 points, 5.0 short of the 38 in Article 18(4)(b), and no
certificate is issued. Remedy: right after the first sitting add up the retained scores, list the papers to
re-sit and set the registration date.

T ky thi dén cam chung chi — From the sitting to holding the certificate

Bude Thoi han Can cr
Step Time limit Basis

Thong bao ky thi it nhét 60 ngay trudc ngay thi

Exam announcement At least 60 days before the exam

Diéu 8 khoan 1

Cham nhat 60 ngay tir ngay két thuc thi; kéo dai
Cong bd két qua timg khong qua 30 ngay néu Chii tich Hoi dong thi
mon quyét dinh Diéu 8 khoan 2
Results published Within 60 days of the last paper, an extension of up to

30 days if the Board chair decides

15 ngay keé tir ngay cong bd két qua; 13y theo diém

Phuc khao , \ -2 .
. phuc khao bicu 19 khoan 2
Re-marking . .
15 days from publication, the re-marked score stands
Trong 45 ngay ké tir ngay c6 két qua thi; mét thi
Cép chimg chi khong duoc cap lai Piéu 22 khoan
Certificate issued Within 45 days of the result; a lost certificate is not 1,2

reissued

GHI NHO / KEY POINT — Ngudi chua c6 chimg chi 14 tro 1y kiém toan, khong phai kiém
toan vién (Luat Kiém toan doc 1ap Diéu 14). C6 ching chi méi 1a kiém toan vién; con phai
dang ky hanh nghé méi duoc ky bao cao kiém toan (Piéu 15 va Diéu 18 khoan 7).

A person without the certificate is an audit assistant, not an auditor (Law on Independent Audit,

Article 14). Holding the certificate makes an auditor; registration to practise is still needed to sign an
audit report (Articles 15 and 18(7)).

Con duong sat hach cho nguoi c¢6 chung chi nwéec ngoai — 7he conversion examination
for foreign-certificate holders

Piéu 14 khoan 2 Luét céng nhan 1a kiém toan vién nguoi ¢ ching chi nudc ngoai duoc
Bo Tai chinh cong nhan, dat ky thi sat hach bang tiéng Viét vé phap luat Viét Nam va du
hai tiéu chuan vé nang lyc hanh vi va pham chat. TT 91 Diéu 10 khoan 3 ké tén ba t6
chtrc dugc thira nhan: ACCA, CPA Australia va ICAEW, cing cac to chtrc khac du diéu
kién ¢ khoan 2. Ky sat hach c6 nim phan, ngdn ngit tiéng Viét, 180 phat cho ca nim
phan.

Article 14(2) of the Law recognises as an auditor a holder of a foreign certificate recognised by
the Ministry of Finance who passes a conversion examination in Vietnamese on Vietnamese law
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and meets the capacity and character standards. Circular 91, Article 10(3), names three
recognised bodies, ACCA, CPA Australia and ICAEW, and any other body meeting clause 2. The
conversion examination has five parts, in Vietnamese, 180 minutes for all five.

S6 phﬁn, Thoi gian,
thi lay thi lay Piém dat chirng Piém dat chirng
Ngwoi du sat hach chirng chirng chi | chi kiém toan vién | chi ké toan vién

Candidate chi KTV | KTV Pass for auditor Pass for accountant
Parts, Time, certificate certificate

auditor auditor

Thi du 5 phan (ké toan vién:

4 phan, khong c6 kiém toan) 5 180 phit 70 trén thang 100

All parts (accountant: 4 parts, 180 min 70 out of 100

no audit part)

Mién phép luat va thué (da

thi phéi hop voi ACCA,

trf)ng 't}10’1 gian thoa thuan 110 phut

con hiéu lyc) 3 . 42 28
110 min

Exempt from law and tax (joint

ACCA sittings, while the

agreement is in force)

Mién phap luat hodc thué 4 145 phut 56 47

Exempt from law or tax 145 min

Niam phén 13 phap luat vé kinh té va Luat doanh nghiép; tai chinh va quan 1y tai chinh;
thué va quan ly thué; ké toan tai chinh, ké toan quan tri; kiém toan va dich vu bao dam
(Piéu 10 khoan 4). Piém dat ¢ Piéu 12.

The five parts are business law and enterprise law, finance and financial management, tax and

tax administration, financial and management accounting, and audit and assurance (Article
10(4)). Pass marks are in Article 12.

2.4. Ping ky hanh nghé va kiém toan don vi ¢6 loi ich cong ching — 2.4.

Registration to practise and public interest entities

Chtng chi chua cho quyén ky bao cao. Piéu 15 khoan 1 Luat Kiém toan doc lap dat ba
diéu kién dang ky hanh nghé: 13 kiém toan vién; c6 thoi gian thyc té lam kiém toan tir di
36 thang tro 1én; tham gia day du chwong trinh cap nhat kién thirc. Nguoi di ba diéu kién
duogc cap Gidy chimg nhan ding ky hanh nghé kiém toan. Khoan 4: gidy nay chi c¢6 gia tri
khi nguoi duoc cap c6 hop dong lao dong 1am toan bd thoi gian cho mot doanh nghiép
kiém toan hodc chi nhanh doanh nghiép kiém toan nudc ngoai tai Viét Nam. Diéu 18
khoan 7 gan viéc ky bao cdo vai kiém toan vién hanh nghé va trach nhiém vé bao cao do.

Article 15(1) of the Law on Independent Audit sets three conditions for registration: being an
auditor, having at least 36 months of actual audit work, and completing the continuing education

programme. A person meeting them receives the Certificate of Registration to Practise Auditing.
Clause 4: the certificate is valid only while its holder is employed full time under a labour
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contract by one audit firm or the branch of a foreign audit firm in Vietnam. Article 18(7) ties
signing the audit report, and responsibility for it, to the practising auditor.

Diéu kién

Condition

Hiéu dung
What it means

Biy hay gip

La kiém toan vién
(Diéu 14)
An auditor (Art. 14)

36 thang thuc té 1am
kiém toan

36 months of actual
audit work

Cap nhat kién thirc
Continuing education

Hop dong lao dong
toan thoi gian (khoan
4)

Full-time labour
contract (clause 4)

C6 ching chi kiém toan vién do Bo Tai
chinh cép, hodc dugc cong nhéan theo
khoan 2 Diéu 14

Holds the certificate from the Ministry of
Finance, or is recognised under Art. 14(2)

Chi tinh thoi gian 1am kiém toén; khac
v6i 36 thang dy thi, von tinh ca tai
chinh va ké toan

Audit work only; unlike the exam's 36
months, which include finance and
accounting

Tham gia day du chwong trinh; sau khi
hanh nghé, nghia vu nay 1ap lai hang
nam (Piéu 18 khoan 5); t6 chirc nghé
nghiép duoc boi dudng kién thire cho
kiém toan vién (Piéu 12 khoan 2)
Complete the programme, once practising
the duty recurs yearly (Art. 18(5));

professional bodies may train auditors
(Art. 12(2))

Gidy chtng nhan chi c6 gia tri voi mot
doanh nghiép kiém toan tai mot thoi
diem

The certificate is valid only with one audit
firm at a time

Common trap

Chua nhan chiing chi ma da
ndp hod so dang ky

Filing for registration before the
certificate is issued

Cong ca thoi gian 1am ké toan
tru6e khi chuyén nghé

Adding the accounting years
before changing careers

B0 15 nam cap nhat réi mai tim
lich

Missing a year of updates and
only then looking for the schedule

Nghi vi¢c, 1am ban thoi gian
hodc cho mugn gidy
Leaving, working part time or
lending the certificate

Ai khong dwoc ding ky hanh nghé (Diéu 16) — Who may not register (Article 16)

Nhém
Group

Nguoi dang giir chuc vu
nha nudc
State employees

Nguoi dang bi han ché
bdi toa an hodc xur ly
hanh chinh

Noi dung theo Piéu 16

Article 16 text

Can b9, cong chure, vién chuc; si quan, quan nhan chuyén nghiép, cong
nhan quoc phong, vién chuc trong co quan thuoc Quéan doi nhan dan; si
quan, ha s quan, cong nhan cong an, vién chtrc thugc Cong an nhan

dan (khoan 1 a)

Officials, civil servants, public employees; officers, professional soldiers and

defence workers and employees in army units; police officers, non-

commissioned officers, workers and employees in police units (clause 1(a))

Pang bi cdm hanh nghé kiém toan theo ban 4n; dang bi truy ctru trich
nhiém hinh sy; da bi két an vé t6i xdm pham trat ty quan 1y kinh té, toi
pham vé chtic vu lién quan dén tai chinh, ké toan, kiém toan ma chwa
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Nhém Noi dung theo Piéu 16

Group Article 16 text

Persons under court or x0a an tich; dang bi ap dung bién phap gido duc tai xa, phuong, dua

administrative resiriction  vio co s& cai nghién bét budc hodc co sé giao duc bat budce (khoan 1 b)
Banned from auditing by a court judgment; under criminal prosecution;
convicted of economic order or office-related offences concerning finance,
accounting or auditing without the record expunged, subject to the listed
administrative measures (clause 1(b))

Ngudi da bi két 4n ndng DA bi két 4n vé t6i xam pham trat tw quan 1y kinh té tir nghiém trong tr
Persons convicted of lén (khoan 1 ¢)
serious offences Convicted of an economic order offence classed serious or above (clause 1(c))

Ngudi khong dugc tiép  Nhimng ngudi ¢ diém b khoan 1; nguoi c6 Gidy ching nhan dang ky

tuc hanh nghé hanh nghé hét hiéu luc hodc khong con gié tri (khoan 2)
Persons who may not Those in clause 1(b); holders whose certificate has expired or lost validity
continue (clause 2)

Piéu 16 khoan 1 a chin can bd, cong chirc va vién chirc dang ky hanh nghé, nén nguoi
chuyén tir co quan nha nudc sang doanh nghiép kiém toan phai roi tu cach do trudce khi
nop hd so. Thoi gian 1am kiém toan tai Kiém toan Nha nuéc duge tinh vao 36 thang dy
thi (TT 91 Piéu 4 khoan 3). Piéu 15 khoan 1 b chi néi thoi gian thuc té 1am kiém toan,
khong liét ké noi lam; héi co quan cip gidy ching nhan trudc khi tinh mdc.

Article 16(1)(a) bars officials, civil servants and public employees from registering, so a person
moving from a state body to an audit firm must give up that status before filing. Time spent
auditing at the State Audit Office counts towards the 36 months for the exam (Circular 91,

Article 4(3)). Article 15(1)(b) speaks only of time actually spent on audit work and lists no
workplaces, ask the authority that issues the certificate before fixing the date.

Méc thoi gian ciia Ngoec Anh — Ngoc Anh's timeline

Moc Viéc Can cw
Date Event Basis

Vao Tan Minh Khang, trg 1y kiém toan. Néu day 1a

ngay dau tién chi 1am cong viéc tai chinh, ké toan, kiém i
toan thi tir day tinh 36 thang TT 91 bicu 4
Joins Tan Minh Khang as audit assistant. If this is her first khoén 3

day in finance, accounting or audit work, the 36 months run

from here

01/10/2026

Pu 36 thang, dong thoi du didu kién thoi gian cta hai

cira: du thi va dang ky hanh nghé (néu 1am kiém toan ~ TT 91 Diéu 4
01/10/2029 lién tyc) khoan 3; Luat Diéu

36 months complete, meeting the time condition of both gates 15 khoan 1 b

(if she audits continuously)

Tai liéu nay dugc bién soan boi ddi ngii ctia website: https://globalmarket.vin
Trang 50



Kiém toan thuc hanh tr A dén Z / Practical Auditing from A to Z

Viéc

Event

Ky thi dau tién chi dang ky sau mdc trén, gia sur 1a ky

nam nay. Diém béao luu qua 2031, 2032 TT 91 Diéu 18
First sitting she registers for after that date, taken here as khoan 2

this year's. Scores retained through 2031 and 2032

2030

Nop ho so dang ky hanh nghé; da du 36 thang, can
Sau khi ¢6 ching  thém xac nhan cap nhat kién thirc va hop dong lao dong
chi toan thoi gian
After the certificate  Files for registration, the 36 months are met, so she needs
proof of continuing education and a full-time contract

Luat Biéu 15 khoan
1,4

Vi du ngay duoc xac nhan du diéu kién hanh nghé; tir
day dém 24 thang hanh nghé ND 84/2016 Diéu 6

15/01/2031 . . . e . ,

Example date of confirmation of eligibility to practise; the 24  khoan 2

practising months run from here

Ctra h6 so nim nay mé nhung méi khoang 21 thang,
01/10/2032 — chua du 24 ND 84/2016 Diéu
20/10/2032 This year's window opens but only about 21 months have 10 khoan 1

run, short of 24

" ing ha < ND 84/2016 Dié

15/01/2033 bu 24 tl.la.ng hanh nghe 78 /2016 Dicu 6

24 practising months complete khoan 2

Doanh nghiép kiém toan ndp ho so kém danh sach kiém
01/10/2033 — toan vién hanh nghé; Bo Tai chinh cong khai danh sach N 84/2016 Dicu 9

; khoan 3, Diéu 1

20/10/2033 trude 15/11 oan 3, Diéu 10

The firm files with its list of practising auditors; the Ministry ~ khoan 1, 3
publishes the list before 15 November

Kiém toan vién hanh nghé dwoc chap thuin (ND 84/2016) — Practising auditors
approved for public interest entities

Pon vi ¢6 loi ich cong chung gdm cong ty dai chung quy mo 16n, to chirc niém yét, to
chire phat hanh ching khoén ra céng chung, cong ty ching khoan, cong ty dau tu ching
khoan, quy va cong ty quan 1y quy (Piéu 4 khoan 2); cong ty dai chiing con lai, doanh
nghiép bao hiém, ti bao hiém, moi gidi bao hiém va doanh nghiép, to chirc khic theo
quy dinh (khoan 3). Mudn kiém todn cac don vi nay, kiém toan vién hanh nghé phai &
trong danh sach dugc chép thudn, ngoai céc tiéu chuan cua Luét.

Public interest entities are large public companies, listed entities, issuers of securities to the
public, securities companies, securities investment companies, funds and fund managers (Article
4(2)); other public companies, insurers, reinsurers, insurance brokers and other entities so

classed by law (clause 3). To audit them, a practising auditor must be on the approved list, in
addition to the standards in the Law.
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Poi twong Piéu kién

Subject Condition

C6 tén trong danh sach kiém toan vién dii didu kién hanh nghé

trong ky chap thuan do B Tai chinh cong khai; cé it nhat 24

thang thuc té hanh nghé kiém toan tai Viét Nam tinh tir ngay

duogc xac nhan du diéu kién hanh nghé dén ngay nop ho so Didu 6
Named on the list of auditors eligible to practise in the approval

Kiém toan vién
hanh nghe

Practising auditor
period published by the Ministry; at least 24 months actually

practising in Vietnam, from the date of confirmation to the filing
date

Giéy chung nhan du diéu kién kinh doanh con hiéu luc; von
didu 18 tir 6 ty dong va duy tri von chi s¢ hiru khong thap hon
6 ty dong; tir 10 kiém toan vién hanh nghé tré 1én; it nhat 24
thang hoat dong; da phat hanh bao céo kiém toan bao cdo tai
chinh nam cho t6i thiéu 200 don vi; ¢6 hé thong kiém soat

Doanh nghi¢p chét luong; da mua bao hiém trach nhiém nghé nghiép hodic  pidy 5
kiém toan trich 1ap quy du phong rii ro nghé nghiép Wredi 1l
Audit firm Valid business eligibility certificate; charter capital of VND 6

billion or more and equity kept at no less than VND 6 billion; 10 or
more practising auditors; at least 24 months of audit activity;
annual financial statement audit reports issued for at least 200
entities, a quality control system; professional indemnity insurance
or a risk reserve

Nop ho so tir 01/10 dén 20/10 hang nam; hoan thién ho so

trude 05/11; B Tai chinh cong khai danh sach trudc 15/11,

Uy ban Chung khoan Nha nudc trude 20/11 voi don vi thude
Thoi han linh vuc ching khoan Didu 10
Deadlines Filing from [ to 20 October each year; file completed before 5

November, the Ministry publishes the list before 15 November, the

State Securities Commission before 20 November for securities-

sector entities

Hoang Lam 1a cong ty TNHH 12 lao dong, kiém toan ty nguyén vi ngan hang yéu cau,
khong nam trong cac nhém & Diéu 4. Nhom ciia Trinh Qudc Bao vi thé khong can danh
sach chap thuan dé nhan hop dong nay; chi khi chuyén sang khach hang niém yét thi tén
nguoi ky va tén cong ty mai phai co6 trong danh sach.

Hoang Lam is a limited liability company with 12 employees, audited voluntarily at the bank's
request, and falls in none of the Article 4 groups. Trinh Quoc Bao's team therefore needs no
approval listing to take this engagement; only when it moves to a listed client must the signing
partner and the firm be on the list.

LOI HAY GAP / COMMON MISTAKE — Nham hai mdc 36 thang lam mét. Biéu hién:
mot ké toan chuyén nghé nghi rang chimg chi kiém toan vién trong tay thi dang ky hanh nghé
dugc ngay. Hau qua: ho so ding ky bi bac vi chua di 36 thang lam kiém toan thuc té (Piéu
15 khoan 1 b), trong khi chtng chi van c6 gia tri; chi Hai Yén & muc 2.1 phai chd toi
01/11/2028. Cach tranh: 1ap hai dong ngay riéng, mdt cho du thi, mot cho dang ky hanh nghé,
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va dung bé dong nao.

Merging the two 36-month tests. Sign: a career changer assumes that holding the auditor certificate
allows immediate registration. Consequence: the application fails for lack of 36 months of actual
audit work (Article 15(1)(b)) although the certificate stays valid; Yen in section 2.1 must wait until 1
November 2028. Remedy: keep two separate date lines, one for the exam and one for registration, and
never drop either.

GHI NHO / KEY POINT — Kiém toan vién hanh nghé ky béo cdo phai c6 Gidy ching
nhan dang ky hanh nghé con hiéu lyc va hop dong lao dong toan thoi gian véi ding doanh
nghiép kiém toan phat hanh bao cao. Mit mot trong hai thi nguoi d6 khong duoc tiép tuc
hanh nghé (Luat Diéu 15 khoan 4, Didu 16 khoan 2 b).

A practising auditor who signs a report needs a valid registration certificate and a full-time labour
contract with the very firm issuing the report. Lose either and the person may not continue to practise

(Law Article 15(4), Article 16(2)(b)).

2.5. Chirng chi ke toan vién va chirng chi quoc t€ — 2.5. The accountant certificate

and international qualifications

Chung chi ké toan vién cung diéu kién du thi v&i ching chi kiém toan vién (TT 91 Diéu
4), thi bdn mén dau cia danh sach ¢ Diéu 6 khoan 1 va can tong diém cic mon con bao
lru tir 25 (Piéu 18 khoan 4 a). Piéu 22 khoan 3 xac dinh ca hai ching chi co gia tri phap
ly dé dang ky hanh nghé kiém toan, hanh nghé ké toan. V&i nguoi chua chac minh hop
kiém toan, day la chang nhe hon: c6 chung chi roi, khi d6i y chi phai thi ba mén (Diéu 6
khoan 3).

The accountant certificate has the same entry conditions as the auditor certificate (Circular 91,
Article 4), covers the first four papers in the list in Article 6(1) and needs retained scores
totalling 25 or more (Article 18(4)(a)). Article 22(3) states that both certificates carry legal
value for registration to practise auditing or accounting. For someone unsure about auditing
this is the lighter stage: once held, a change of mind costs only three papers (Article 6(3)).

Mot ching chi khac nam ngoai ky thi trén: ching chi boi dudng ké toan truéng, diéu kién
cia ngudi 1am ké toan truong theo Luat Ké toan (Piéu 54 khoan 1 diém c) cung véi
chuyén mon ké toan va thoi gian cong tac thuc té. Ké toan chuyén sang kiém toan roi
mudn quay lai 1am ké toan truéng can giir chimg chi nay trong ké hoach.

One more certificate lies outside that examination: the chief accountant training certificate, a
requirement for a chief accountant under the Accounting Law (Article 54(1)(c)) alongside
accounting qualifications and practical service. An accountant who moves to audit and later
wants to return as chief accountant should keep it in view.
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Chirng chi quoc té: chi néu tén, to chirc cap, hop voi ai — International qualifications:

name, issuer, who it suits

Chirng chi

To chirc cap

Qualification | Issuing body

Association of

Chartered Certified
Accountants (Vuong
ACCA quéc Anh)
Association of
Chartered Certified
Accountants (UK)
CPA Australia (Hi¢p
A th)i ké to’én vién
Australia cons ch'ung
Australia)
CPA Australia
Institute of Chartered
ICAEW Accountants in
England and Wales
CIA
(Certified The Institute of
Internal Internal Auditors
Auditor)
CISA
(Certified
Information  ISACA
Systems
Auditor)

Ngudi mubn 1am cho khach
hang nudc ngoai hodc hang

kiém toan qudc té, can tiéng
Anh nghé nghiép

Those aiming at foreign clients
or international firms, needing
professional English

Ngudi lam cho cong ty c6

quan hé vai Uc hodc khu vuc

chau A
Those working for firms with
Australian or Asian links

Ngudi mudn theo kiém toan
hodc tu van tai chinh ¢ hing
quéc té 16n

Those pursuing audit or

financial advisory at large

international firms

Ngudi lam hodc mudn 1am
kiém toan ndi bo, kiém sodt
noi bg, quan tri rii ro
Internal audit, internal control
and risk management
practitioners

Ngudi 1am kiém toan hé
thong thong tin, kiém soét
cong ngh¢ thong tin
Information systems audit and
IT control staff

Gin v6i chirng chi Viét
Nam

Link to the Vietnamese
certificate

Thudc ba td chirc duge
thira nhan & TT 91 Diéu
10 khoan 3; nguoi cod
chung chi duy thi sat hach
thay vi thi 7 mén

One of the three bodies in
Circular 91, Art. 10(3);
holders sit the conversion
examination instead of seven
papers

Nhu trén
As above

Nhu trén
As above

Khong c6 tén trong Diéu
10 khoan 3; khong thay
chung chi kiém toan vién
dé ky bao cao kiém toan
doc lap

Not named in Art. 10(3);
does not replace the auditor
certificate for signing
independent audit reports

Nhu CIA
As for CIA

S mon, 18 phi, lich thi va diéu kién cua timg chimg chi do t6 chirc cip quyét dinh va thay
d6i theo nam; sach nay khong ghi nhimg con sé d6. Trudc khi dong tién, doc trang chinh
thirc cua t6 chtic cap va hoi bd phan ddo tao ctia cong ty xem cong ty c¢6 hd trg khong.
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Papers, fees, sitting dates and entry rules for each qualification are set by the issuing body and
change from year to year, this book gives no such figures. Before paying, read the issuer's
official page and ask the firm's training team whether the firm will support it.

2.6. Khi nao hoc chirng chi nao — 2.6. Which qualification when

Muc tiéu
Goal

Ky bao céo kiém toan
doc lap tai Viét Nam
Sign independent audit
reports in Vietnam

Chura chéc theo kiém
toan, van lam ké toan
hodc tai chinh

Unsure about audit,
staying in accounting or
finance

ba c6 ACCA, CPA
Australia hoac
ICAEW

Already hold ACCA,
CPA Australia or
ICAEW

Lam kiém toan noi bo
hodc kiém soat noi bo
Internal audit or
internal control

Chirng chi chinh

Main qualification

Chimng chi kiém
toan vién (7 mon
hoac 4 + 3)

Auditor certificate (7
papers or 4 + 3)

Chimng chi ké toan
vién (4 mon)
Accountant
certificate (4 papers)

Ky sat hach 13y
chung chi kiém
toan vién Viét
Nam

Conversion
examination for the
Vietnamese auditor
certificate

CIA

Khi bit diu
When to start

Ngay tir nam dau di
lam, dé mon dau roi vao
ky thi dau tién sau mdc
36 thang

From the first year, so the
first papers fall in the first
sitting after the 36-month
date

Khi da du 36 thang cong
tac

Once 36 months of service
are complete

Khi du diéu kién & Diéu
10 va biéu 14 khoan 2
When Art. 10 and Art.
14(2) are met

Sau khi ndm quy trinh
kiém toan va quan trj rui
ro co ban

After grasping the basic
audit process and risk
management

Ly do

Reason

Diéu 14 va Diéu 15 doi
chimg chi rdi 36 thang
1am kiém todn

Articles 14 and 15 need the
certificate and then 36
months of audit

Co gié tri dang ky hanh
nghé ké toan, va chi can
3 mén nita dé 1én kiém
toan vién

Valid for accounting
practice registration, and
only 3 papers short of the
auditor certificate

Thi bang tiéng Viét vé
phap luat Viét Nam, 5
phan thay vi 7 mén

In Vietnamese on
Vietnamese law, 5 parts
rather than 7 papers

Chuan nghé cua kiém
toan noi bg; thoi gian
1am kiém toan ndi bo
tinh vao 36 thang du thi
(TT 91 Diéu 4 khoan 3)
The profession's standard
for internal audit; internal
audit time counts for the 36
months to sit the exam
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Muc tiéu

Goal

Kiém toan hé thong
thong tin
Information systems
audit

Lam ké toan trudng
sau nay

Becoming chief
accountant later

Vao Kiém toan Nha
nudc

Joining the State Audit
Office

Chirng chi chinh

Main qualification

CISA

Chimng chi boi
dudng ké toan
truong

Chief accountant
training certificate

Theo thong bao
tuyén cua timg dot
As each recruitment
notice states

Khi bit diu
When to start

Khi da lam it nhat mot
cudc kiém toan c6 phan
kiém soat chung cong
ngh¢ thong tin

After at least one audit
with an IT general
controls section

Khi gan du thoi gian
cong tac ké toan theo
Luét Ké toan

When near the accounting
service required by the
Accounting Law

Theo ké hoach tuyén
cong chirc hang nam
With the annual civil
service plan

Ly do

Reason

Nguoi ky bao céo tai
chinh van can ching chi
kiém toan vién

The financial statement
report signer still needs the
auditor certificate

Diéu 54 khoan 1 ¢, d
Luét Ké toan
Accounting Law, Article

S4(1)(c), (d)

Chi n6i chung: diéu kién
do thong bao tuyén quy
dinh

Stated generally: the notice
sets the conditions

GHI NHO / KEY POINT — L4y ngay da 36 thang lam gbc, lui lai dé biét lic nao phai bat
dau 6n timg mon, roi dit chu ky bao luu 3 ndm 1én trén mébc do.
Take the 36-month date as the anchor, work back to when each paper must start, then lay the three-
year retention window over it.

2.7. Ky nang cin cé truée ngay dau tién — 2.7. Skills to have before the first day

Hb so nghé Accountants and Auditors (ma 13-2011.00) trong co sé dit liéu O*NET liét
ké cac k¥ nang thiét yéu gém doc hiéu, ling nghe chi dong, tu duy phan bién, viét va
toan. Vi nguoi méi vao kiém toan, tim k¥ ning sau ddy cu thé héa danh sach do.

The occupational profile for Accountants and Auditors (code 13-2011.00) in the O*NET
database lists reading comprehension, active listening, critical thinking, writing and
mathematics among its essential skills. For a newcomer to audit, the eight skills below turn that
list into concrete tasks.

Cach luyén

How to practise

Mirc can ¢ ngay dau

Level needed on day one

Dinh khoan ding cac nghi¢p vu mua,
ban, thu chi, khau hao; biét tai khoan
nam & chi tidu ndo ctiia Bao cdo tinh hinh
tai chinh (méu B01), ké ca tai khoan 112
Tién giri khong ky han, 242 Chi phi chd
phan bo

Post purchases, sales, receipts, payments

Lam lai 20 nghi¢p vu cia Hoang
K¢ toan virng theo Lam & cudn K& toan thuc hanh;
TT 99

Sound accounting

mdi nghiép vu ghi ching tir gbe
Redo 20 Hoang Lam transactions
under Circular 99 from the Accounting book and

name the source document of each
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Mirc can ¢ ngay dau

Level needed on day one

Cach luyén

How to practise

Excel

DPoc chuan muc
Reading standards

Tiéng Anh chuyén
nganh
Technical English

Viét gidy to lam
viéc

Writing working
papers

Phong van khach
hang

Interviewing clients

Chiu ap lyc mua
cao diém
Coping with peak

season

and depreciation correctly; know which line
of the statement of financial position (form
BO01) each account feeds, including 112 and
242

SUMIFS, COUNTIFS, XLOOKUP hodc
INDEX-MATCH, IFERROR,
PivotTable; loc, sip xép, dinh dang s6
SUMIFS, COUNTIFS, XLOOKUP or
INDEX-MATCH, IFERROR, PivotTable;

filter, sort, number formats

Tim duoc doan can dung bang s6 hiéu
va s6 doan, trich dting, khong tom tat
theo tri nhé

Find the paragraph by standard and
paragraph number, quote it accurately,
never paraphrase from memory

Doc duoc thu xac nhan, hgp dong, email
ctia khach hang nude ngoai; viét duoc
cau két luan ngan

Read confirmations, contracts and emails

from foreign clients; write short conclusions

Madi gidy to c6 tén khach hang, ky,
nguoi lap va ngay, muc tiéu, nguén,
cong viéc, két luan

Each paper has client, period, preparer and
date, objective, source, work done,
conclusion

Hoéi md, mdi cau mot ¥, ghi ngudi tra 16
va ngay, xin xem chung tu

Ask open questions, one point each, record
the respondent and date, ask to see the
document

Lam viéc déu 46 ngay tir kiém toan cudi
ky dén ngay phat hanh bao cao, ké ca
ngay cubi tuan khi nhém yéu cau

Steady work across the 46 days from final

fieldwork to the report date, weekends

included when the team requires

Lam bai tudn 7 va 8 cua 16 trinh
24 tuan

Do the week 7 and 8 tasks of the
24-week plan

M3i tudn doc mdt chudn muc
lién quan dén viéc dang lam va
ghi ba doan dung duogc

Read one relevant standard a week
and note three usable paragraphs

Hoc 60 thuat ngir trong Phu luc
B, mbi thuat ngit kém mot cau
vi du

Learn 60 terms from Appendix B,
each with an example sentence

Lap mot leadsheet phai thu theo
mau & Chuong 5 va nhé mot
nguoi soat

Build a receivables leadsheet from
the Chapter 5 template and have
someone review it

Phong van mot ngudi 1am kho
hoic ké toan vé quy trinh cua ho
trong 20 phut

Interview a storekeeper or
accountant about their process for
20 minutes

Lap lich tuan, bao truong nhom
som khi tré han, giit gio ngl va
gi0 an

Plan the week, tell the team leader
early when late, keep sleep and
meal times
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Mirc can ¢ ngay dau

Level needed on day one

Cach luyén

How to practise

Bao mat
Confidentiality

Khong dé thong tin khach hang ra ngoai
cong ty, khong chup, khong chuyén

No client information leaves the firm; no

photographs, no forwarding

Doc va ky cam két bio mat ngay
tuan d4u (Chuong 8)

Read and sign the confidentiality
undertaking in week one (Chapter

8

Excel: nhitng ham dung hing tuin — Excel: the functions used every week

Ham

Function

SUMIFS

COUNTIFS

XLOOKUP

INDEX-
MATCH

IFERROR

PivotTable

Dung daé
Used for

Cong s6 du hodc phat sinh theo diéu
kién
Total balances or movements by condition

DPém theo diéu kién; phat hién trung
Count by condition, detect duplicates

Ghép hai danh sach theo ma; c6 &
Microsoft 365 va Excel 2021, 2024;
Excel 2019 tr& vé trude bio #NAME?
Match two lists by key; available in
Microsoft 365 and Excel 2021, 2024,
Excel 2019 and earlier return #NAME?

Ghép danh sach trén moi phién ban
Excel
Match lists in every Excel version

Thay 15i bang chir dé doc, khong giau
16i

Replace errors with readable text without
hiding them

Téng hop doanh thu theo thang va
khach hang

Summarise revenue by month and
customer

Vi du trén dir li€éu Hoang Lam

Example on Hoang Lam data

Cong du no tai khoan 131 tir s6 cai, so
véi 1.620.000.000

Total the 131 debit balance from the
ledger and compare with 1,620,000,000

Dém hoa don tring s6 trong thang 12
Count duplicate invoice numbers in
December

Ghép 20 thu xac nhan da chon voi 46
khach hang dé 13y s du 6

Match the 20 selected confirmations to the
46 customers for the ledger balance

Lam lai bai trén khi may khach hang
dung Excel 2016

Redo the task when the client's PC runs
Excel 2016

Hién khong tim thay khi mot ma khong
c6 trong danh sach

Show not found when a key is absent from
the list

Doanh thu 12 thang cong lai bang
19.420.000.000

Twelve months of revenue summing to
19,420,000,000

=SUMIFS (SoCai!D:D,SoCai!B:B,"131")-SUMIFS (SoCai!E:E,SoCai!B:B,"131")
=XLOOKUP (A2, DanhSach!A:A,DanhSach!C:C, "khéng cé trong danh séach")
=TIFERROR (INDEX (DanhSach!C:C,MATCH (A2, DanhSach!A:A,0) ), "khéng tim théy")
=COUNTIFS (HoaDon!B:B,B2)>1

Vi DU/ EXAMPLE — Trong dot kiém toan cudi ky (18-29/01/2027), Phan Ngoc Anh nhan
sO chi tiét tai khoan 131 cua Hoang Lam gdm 46 khach hang va duoc giao hai viéc. Viéc thir
nhét: kiém tong cac dong bang SUMIFS c6 khdp sé du 1.620.000.000 dong trén Béo céo tinh
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hinh tai chinh khong. Viéc thur hai: ghép danh sach 20 khach hang dugc chon guri thu xac
nhan véi s6 bang XLOOKUP dé lay sb du so, vi du Cong ty CP Xay dung Thanh D6 1a
812.400.000 dong. Chi dé cot kiém trong néu ham bao 161 va héi truéng nhoém Dinh Cong
Minh thay vi sura tay.

During final fieldwork (1829 January 2027), Phan Ngoc Anh receives Hoang Lam's 131 subledger of
46 customers and two tasks. First: does the SUMIFS total of the rows agree to the balance of VND
1,620,000,000 on the statement of financial position? Second: match the 20 customers chosen for
confirmation to the ledger with XLOOKUP to get the ledger balance, for example Thanh Do
Construction JSC at VND 812,400,000. She leaves the check column blank where a formula errors
and asks the team leader Dinh Cong Minh rather than overwriting by hand.

Phoéng van khach hang: ndm bwéc — Interviewing a client: five steps

1. Hen trudc va néu muc dich: tim hiéu quy trinh xuat kho cudi nam, can khoang 30
phut.
Book ahead and state the purpose: you want to understand the year-end dispatch process
and need about 30 minutes.

2. Hoi m&, mot y mot cau, vi du: Anh mé ta giup em tir lac c6 don hang dén lac hang roi
kho.
Ask open, one-point questions, for example: Please walk me through an order from receipt
to the goods leaving the warehouse.

3. Ghi tén, chirc vy, ngay gio ngudi tra 16i. V6i thi kho DS Vin Hung, ghi ca ngay
phong van trong kiém toan giira ky 07—11/12/2026.
Record the respondent's name, position and the date and time. For the storekeeper Do Van
Hung, include the interview date within the interim audit of 7—11 December 2026.

4. Xin xem chig tir minh hoa: mét phiéu xuat kho, mét bién ban giao hang. Loi ké
khong thay dugc chung tur.
Ask to see an example document: one issue note, one delivery record. A spoken account does
not replace a document.

5. Poc lai diéu da ghi cho nguoi trd 161 xac nhan; khong hira hen két luan kiém toan.
Read back what you recorded for the respondent to confirm,; promise no audit conclusion.

Bao mat dir li€éu khach hang — Client data confidentiality

Diéu 43 khoan 1 Luat Kiém toan doc lap cam kiém toan vién hanh nghé va doanh nghiép
kiém toan tiét 10 thong tin vé ho so kiém toan, khach hang, don vi duoc kiém toan, trir
khi khach hang chap thuan hodc phéap luat quy dinh; Piéu 13 khoan 1 diém d dwa hanh vi
nay vao danh muc bi nghiém cim v&i ca thanh vién tham gia cudc kiém toan. TT 70/2015
dat tinh bao mat 1a mgt trong ndm nguyén tic dao dirc co ban (doan 100.5 d, Chuong
140). Trg ly chua phai kiém toan vién van thudc dién thanh vién tham gia cudc kiém
toan.

Article 43(1) of the Law on Independent Audit forbids practising auditors and audit firms to
disclose information about audit files, clients or audited entities unless the client consents or the
law requires; Article 13(1)(dd) lists this conduct among the prohibited acts for every member of
the engagement. Circular 70/2015 makes confidentiality one of the five fundamental ethical
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principles (paragraph 100.5(d), Chapter 140). An assistant who is not yet an auditor is still a
member of the engagement.

« Chi mé ho so khach hang trén may do cong ty cap; khong chép sang may hodc dam
may ca nhan.
Open client files only on firm-issued machines; never copy them to a personal computer or
cloud account.

» Khong tai tai liéu khach hang 1én cong cu tri tu¢ nhan tao cong cdng, khong chup man
hinh gtri qua tin nhan c4 nhén.
Never upload client documents to a public Al tool or send screenshots through personal
messaging.

* Khong ban vé khach hang ¢ thang may, quén ca phé hay trén mang xa hoi, ké ca khi
bo tén.
Do not discuss clients in lifts, cafés or on social media, even without naming them.

LOI HAY GAP / COMMON MISTAKE — Dang anh ban 1am viéc & van phong khach
hang 1én mang xa hoi. Biéu hién: anh chup cung man hinh hodc tap tai li¢u & nén. Hau qua: 1o
tén khach hang va s6 lidu, vi pham Diéu 13 khoan 1 d va Diéu 43 khoan 1, dat cong ty kiém
toan vao tinh thé phai bao khéach hang. Cach tranh: khong chup ¢ noi lam viéc; néu da dang,
g0 ngay va bao trudng nhom trong ngay.

Posting a photo of the desk at the client's office. Sign: a screen or stack of papers in the background.
Consequence: the client's name and figures leak, breaching Articles 13(1)(dd) and 43(1), and the firm
must notify the client. Remedy: take no photos at work; if already posted, delete at once and tell the
team leader the same day.

2.8. Lo trinh tu hoc 24 tuan — 2.8. A 24-week self-study plan

K& hoach danh cho ngudi di 1am hodc con di hoc, moi tuan 8 gio: 5 gio hoc va lam bai, 3
gio tu kiém. Tong 24 tuan 1a 192 gio, chia thanh sau giai doan bon tuan (Hinh 2.2). Moi
s6 liéu thyc hanh lay tir tinh huéng Hoang Lam trong sich dé ban dbi chiéu duoc véi
Chuong 3 va Chuong 4.

The plan suits people at work or still studying, at 8 hours a week: 5 hours of study and exercises,
3 hours of self-checking. Twenty-four weeks come to 192 hours in six four-week stages (Figure

2.2). All practice figures come from the Hoang Lam case so you can check them against
Chapters 3 and 4.
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‘I' Nén ké toan, TT 99
tun 5-8 Poc bio cao tai chinh, Excel
tudn 9-12 Khung kiém toan
Bing chimg, mu, xéc nhan tudn 13-16
Phaép luat, dao dirc, liéng Anh tuin 17-20
Giéy to lam viée, mo phong, hd so tuin 21-24

0 4 8 12 16 20 24

Hinh 2.2. Sau giai doan cua 10 trinh 24 tuan
Figure 2.2. The six stages of the 24-week plan

Tuin N¢i dung San pham tr kiém
Week Topic Self-check output

He¢ thong tai khoan TT 99: 12 tai khoan
hay gap (111, 112, 131, 156,211, 2141,  Béng 12 dong: tén tai khoan, loai, chi tiéu

1 242,331, 3331, 334, 341, 4111) trén Bao cao tinh hinh tai chinh
Circular 99 chart of accounts: 12 common A 12-row table: account name, type, line on the
accounts (111, 112, 131, 156, 211, 2141, 242, = statement of financial position
331, 3331, 334, 341, 4111)
Dinh khoan 20 nghiép vu mua, ban, thu,

5 chi, khiu hao 20 bit toan, mbi but toan No bang C6
Post 20 purchase, sales, receipt, payment and = 20 entries, each with debits equal to credits
depreciation entries
Chu tI:ll’lh b?n hing . thu ’tlen, chimg tir ti So d6 mot trang, mdi miii tén 1a mot ching

3 don hang dén giay bao Co o
The sales and collection cycle, from order to A one-page diagram, each arrow a document
bank credit advice '

4 Khoa s6 va bang can ddi sé phat sinh Béng cén dbi thir ¢ tong No bang tong C6
Closing the books and the trial balance A trial balance whose debits equal credits

Tong tai san 6.827.500.000 = ng phai tra

Poc Béo cao tinh hinh tai chinh cta 3.177.540.000 + vbn chu sé hitu

5 Hoang Lam (Chuong 3) 3.649.960.000; ty trong tirng khoan muc
Read Hoang Lam's statement of financial Total assets 6,827,500,000 = liabilities
position (Chapter 3) 3,177,540,000 + equity 3,649,960,000; share of

each line
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